
           

CITY COUNCIL AGENDA
Tuesday, January 5, 2016

7:00 p.m.
Coon Rapids City Center

Council Chambers

             

Call to Order
 

Pledge of Allegiance
 

Roll Call
 

Adopt Agenda
 

Council Business
 

1. Designate Council Secretary  
 

2. Council Rules of Procedure  
 

3. Designation of Official Newspaper  
 

4. Council Appointments  
 

5. Board and Commission Appointments  
 

Approval of Minutes of Previous Meeting
 

6. Approve Minutes of December 15, 2015  
 

Consent Agenda
 

7. Approve Purchase of Walk Behind Sweeper  
 

8. Adopt Resolution 16-21 Establishing Bunker Hills Golf Course Fees and Charges  
 

9. Approve Option 3 of Retro-Rated Plans with the League of Minnesota Cities Insurance Trust
for 2016 Worker's Compensation Coverage

 

 

10. Approve Hillcrest Animal Impound Contract Renewal  
 

Public Hearing
 



11. Authorize Application for 2016 Community Development Block Grant Program  
 

Bid Openings and Contract Awards
 

12. Consider Resolution No. 16-6(9) Awarding Contract for 2016 Sanitary Sewer Lining
Program

 

 

Old Business
 

New Business
 

13. Consider Resolution No. 15-20(8) Accepting Plans and Specifications for 2016 Park
Redevelopment Projects, and Authorizing Solicitation of Bids

 

 

14. Consider Award of a Construction Management Contract for CP 15-15, Intersection
Improvement at Northdale Boulevard and Redwood Street

 

 

15. Consider Resolution No. 15-16(8) Accepting Plans and Specifications for Sand Creek Park
Building Package, and Authorizing Solicitation of Bids

 

 

16. Designating Depositories and Investment Collateral Management Procedures  
 

Open Mic/Public Comment
 

Reports on Previous Open Mic
 

Other Business
 

Adjourn
 



   
City Council Regular   1.           
Meeting Date: 01/05/2016  
Subject: Designate Council Secretary
From: Joan Lenzmeier, City Clerk

INTRODUCTION
Each year Council enters into an agreement for recording secretarial services for meeting minutes.

DISCUSSION
In 1994, Council entered into an agreement with TimeSaver Off Site Secretarial, Inc. (TOSS) for
recording and preparation of meeting minutes. This agreement has been extended annually.

TOSS has submitted the attached Addendum to the Recording Secretary Service Agreement for 2016. The
addendum does reflect a rate increase of 2.25%. This will result in a small increase for secretarial services
but the increase can be accommodated in the approved budget. Staff will continue with the modified
format of the minutes and only include discussion and not staff reports which will minimize the cost of
minute production.

RECOMMENDATION
Staff recommends:
a. Adoption of Resolution 16-2 Designating TimeSaver Off Site Secretarial, Inc. as Council secretary for
2016.
b. Approve Addendum to Recording Secretary Service Agreement.

Attachments
Addendum to Recording Secretary Service Agreement
Resolution 16-2







RESOLUTION NO. 16-2

DESIGNATING COUNCIL SECRETARY

WHEREAS, it is necessary for the Coon Rapids City Council to annually designate a secretary 
to take minutes at Council meetings.

NOW, THEREFORE, BE IT RESOLVED by the City Council of Coon Rapids, Minnesota 
that the Coon Rapids City Council does hereby designate TimeSaver Off Site Secretarial, 
Inc. (TOSS) as the recording secretary for the City Council for 2016.

Adopted this 5th day of January, 2016, by the Coon Rapids City Council.

____________________________________
Jerry Koch, Mayor

ATTEST:

_____________________________________
Joan Lenzmeier, City Clerk



   
City Council Regular   2.           
Meeting Date: 01/05/2016  
Subject: Council Rules of Procedure
From: Joan Lenzmeier, City Clerk

INTRODUCTION
Council is asked to adopt Rules of Procedure.

DISCUSSION
Council annually adopts Rules of Procedure setting forth the order of business for regular meetings, along
with certain definitions and explanations. 

As a reminder for Council, the City Manager is authorized to prepare a list of Consent Agenda items, but
the Mayor or any Councilmember may request that a particular Consent Agenda item be removed from
the Consent list and placed on the regular agenda. This action should be taken at the time the agenda is
formally adopted; the item will then be placed for consideration immediately after adoption of the
remaining Consent Agenda items. As always, should the Council have any questions regarding items
posted on the final agenda contact staff and we will provide additional information before or during the
Council meeting.

RECOMMENDATION
Staff recommends:
a. Adopt Resolution 16-3 Establishing Council Rules of Procedure.
b. Adopt the Addendum to Resolution 16-3, Definitions and Explanations of City Council Order of
Business.

Attachments
Addendum
Resolution 16-3



DEFINITIONS AND EXPLANATIONS OF CITY COUNCIL ORDER OF BUSINESS
Addendum to Resolution 16-3

The items contained in the formally adopted order of business for the Coon Rapids City
Council  shall  have the meanings commonly associated therewith unless otherwise defined or
explained herein.

1. ADOPTION OF AGENDA:  This order of business is the appropriate time for the
Mayor and Councilmembers to add, delete, or change items on the agenda as proposed by the
City Manager.  A majority of those present must approve additions, deletions or changes to the
proposed agenda.  After an agenda has been formally adopted, any change thereto shall require a
two-thirds (2/3) vote of all members present.

2. CONSENT/  INFORMATIONAL  ITEMS:   Consent  items  are  those  business
items which must be acted upon by the City Council, but which are routine and generally do not
require  any discussion or  debate.   Informational  items  do not  require  formal  action  and are
provided as an update or comment to an item of interest to the Council.  The City Manager is
authorized to prepare a list of consent items, but any Councilmember or the Mayor may request
that a particular consent item be removed from the consent list and placed on the regular agenda.
This action should be taken at the time the agenda is formally adopted.

3. PUBLIC HEARINGS:  The Mayor will make every effort to ensure that each
speaker  giving testimony at a public  hearing provides new information  and does not simply
reiterate the testimony of a previous speaker.  Persons will be allowed to associate themselves
with previously expressed opinions by approaching the podium, stating their name and address,
and indicating their concurrence with a particular prior speaker.  The Mayor will also make every
reasonable  effort  to  control,  and where  possible  prevent,  demonstrations  which  might  occur
during public hearings whether the demonstrations are preplanned or spontaneous.

4. OPEN MIC:  This order of business provides a time for members of the public to
approach  the  Council  and  comment,  ask  questions,  present  a  concern  or  make  a  statement
specifically relating to City business that is not already on the agenda for that meeting.  Each
speaker will be limited to three minutes and will be informed by the Mayor when their time is
concluded.  The Mayor will advise the audience of the time limit when introducing the Open Mic
portion of the meeting.  The speaker will be asked to come to the podium set up for that purpose,
state  his  or  her  name  and  address,  and  give  his  or  her  statement,  question  or  concern.
Councilmembers  may  speak  briefly  to  an  Open  Mic  item  for  the  purposes  of  asking  for
clarification, providing additional, pertinent information, or responding to questions raised by the
speaker or another Councilmember.  The Mayor will explain to the speaker that the statement,
question or concern will be referred to the City staff for review and then a report will be sent to
the speaker prior to the next regularly scheduled Council meeting.  It is recognized that not all
issues may be resolved at or prior to the next Council meeting, but the speaker will be informed
of the progress on the issue prior to the next meeting.   By the following Friday or as soon
thereafter  as  is  practical,  Staff  will  provide  Council  with  a  draft  response  to  the  Open Mic
comments.   Following Council  concurrence with the response, the Open Mic Report will  be
included as part of the next regular meeting agenda.  The speaker will be provided a copy of the
report and any subsequent reports until the matter is resolved.

Speakers  are  prohibited  from  engaging  in  personal  attacks  on  Councilmembers,  staff,  or



members of the public.  Should this occur, the presiding officer will inform the speaker his/her
opportunity to address Council has been relinquished and the person must leave the podium.  

5. OTHER COUNCIL BUSINESS:  This order of business provides an opportunity
for Councilmembers and staff to bring up any issues which were not on the agenda.  These issues
may include, but are not limited to, such items as questions or concerns of Councilmembers,
questions or concerns that have been expressed to Councilmembers by citizens and suggestions
by  Councilmembers  for  future  workshops  which  will  be  scheduled  upon  consensus  of  the
Council.

Items  may  be  placed  on  or  removed  from  an  agenda  by  any  Councilmember  in
accordance with the following procedures:

A. PLACEMENT OF ITEMS ON AN AGENDA.  Any Councilmember may have
an item placed on a meeting agenda up until the time the agenda is formally adopted at
the Council meeting.  Thereafter additions to the agenda will be permitted only upon a
two-thirds affirmative vote of all members present in accordance with the adopted rules
of procedure.

Items submitted by the Wednesday preceding a regular Council meeting will be
included  in  the  original  printing  of  the  agenda.   Thereafter,  items  requested  by
Councilmembers  will  be  included  in  the  recommended  additions,  deletions  and
amendments distributed at the Council meeting.

B. REMOVAL OF ITEMS FROM AN AGENDA.  Any Councilmember who has
placed an item on an agenda will be given the courtesy to remove that item from the
agenda at any time prior to the formal adoption of the agenda.  Thereafter an item may be
removed from the agenda with a two-thirds affirmative vote of all members present in
accordance with the adopted rules of procedure.

If an item which was placed on an agenda is deleted at the originator’s request
prior to the meeting, the City Manager will advise the Council as part of the additional
agenda materials provided prior to the meeting.  Any such removed item may be placed
on the next or any subsequent meeting agenda by the originator of the item or by any
other Councilmember.

Any Councilmember who will be absent from a meeting may have any item on
that meeting's proposed agenda removed or postponed by notifying the Mayor or the City
Manager no later than 3:00 p.m. on the day of the scheduled meeting.

However, if the item has been placed on the agenda by another Councilmember,
then it can be removed or postponed only with the concurrence of that Councilmember.

Adopted by the Coon Rapids City Council this 5th day of January, 2016.

____________________________________
Jerry Koch, Mayor

ATTEST:
_____________________________________



Joan Lenzmeier, City Clerk



RESOLUTION NO. 16-3 

 

RESOLUTION ESTABLISHING COUNCIL RULES OF PROCEDURE 
 

 

BE IT RESOLVED by the City Council of Coon Rapids, Minnesota that the business of the 

Council shall be conducted in the following order: 

 

  

 1 Call to order by the Mayor or, in his/her absence, the Mayor Pro Tem. 

 2. Pledge of Allegiance to the Flag 

 3. Appointment of Acting Secretary if necessary 

 4. Roll Call 

 5. Adoption of Agenda 

 6. Proclamations/Recognitions 

 7. Approval of Minutes of Previous Meetings 

 8. Consent/Informational Business  

 9. Public Hearings 

 10. Bid Openings and Contract Awards 

 11. Old Business 

 12. New Business 

 13. Open Mic Segment 

 14. Reports on Previous Open Mic Requests 

 15. Other Council Business 

 16. Adjourn 

 

BE IT FURTHER RESOLVED that the City Manager or his designee, shall direct the 

preparation of the agenda for each meeting.  An agenda item may be added, removed, or 

amended with the approval of a majority of the Council. 

 

BE IT FURTHER RESOLVED that meetings shall be adjourned not later than 11:00 p.m. unless 

waived by a majority vote of the Councilmembers present. 

 

Adopted this 5th day of January, 2016, by the Coon Rapids City Council. 

 

 

 

       _______________________________________ 

       Jerry Koch, Mayor 

ATTEST: 

 

 

__________________________________ 

Joan Lenzmeier, City Clerk 
 



   
City Council Regular   3.           
Meeting Date: 01/05/2016  
Subject: Designation of Official Newspaper
From: Joan Lenzmeier, City Clerk

INTRODUCTION
Each year Council designates the City’s official legal newspaper. 

DISCUSSION
The Anoka County Union Herald has submitted a proposal to serve as the City’s legal newspaper for
2016. Their publication rates will remain the same as in 2015. The Herald meets all requirements for
serving as the legal newspaper.

RECOMMENDATION
Staff requests adoption of Resolution 16-4 designating the Anoka County Union Herald as the official
newspaper for 2016.

Attachments
Anoka County Union Herald Proposal Letter
Resolution 16-4





RESOLUTION NO. 16-4 

 

RESOLUTION DESIGNATING OFFICIAL NEWSPAPER 

 

 

WHEREAS, it is necessary for the Coon Rapids City Council to annually designate a newspaper 

of local general circulation as the official legal newspaper for the City; and 

 

WHEREAS, the Anoka County Union Herald has previously been so designated; and 

 

WHEREAS, the Anoka County Union Herald meets all necessary requirements for designation. 

 

NOW, THEREFORE, BE IT RESOLVED by the City Council of Coon Rapids, Minnesota that 

the Anoka County Union Herald is hereby designated as the official newspaper for the City 

of Coon Rapids for the year 2016. 

 

Adopted this 5th day of January, 2016, by the Coon Rapids City Council. 

 

 

 

      _______________________________________ 

      Jerry Koch, Mayor 

 

ATTEST: 

 

 

___________________________________ 

Joan Lenzmeier, City Clerk 
 



   
City Council Regular   4.           
Meeting Date: 01/05/2016  
Subject: Council Appointments
From: Joan Lenzmeier, City Clerk

INTRODUCTION
Each year Council makes appointments to certain organizations. Council is asked to make the 2016
appointments at this time.

DISCUSSION
Council is asked to appoint members to represent the City on several organizations. The following is a
draft list of appointments based upon feedback staff has received from the City Council: 

Anoka County Joint Law Enforcement
Council 

Steve Wells; Chief Brad Wise

Anoka-Hennepin Community Ed. Advisory
Council 

Ron Manning

Local Government Information Systems  City Manager Matt Stemwedel; IT Manager Dave Sack
alternate

Minnesota Metro North Tourism (TC
Gateway)

Jerry Koch; City Manager Matt Stemwedel

Schwan’s Super Rink Joint Board  Steve Wells
Northstar Corridor Development Authority  Brad Johnson
North Metro Crossing Coalition  Matt Stemwedel, City Manager; Tim Himmer, Public

Works Director
Anoka County Fire Protection Council Steve Wells
The proposed resolutions have been drafted based on the above assignments but can be amended should
Council so choose. 



RECOMMENDATION
Council is asked to make final determinations regarding appointments for the following:
a. Adopt Resolution 16-5 Appointing Chief of Police and One Other Voting Member to the Anoka County
Joint Law Enforcement Council.
b. Adopt Resolution 16-6 Appointing a Delegate to the Anoka-Hennepin District 11 Community
Education Advisory Council.
c. Adopt Resolution 16-7 Appointing a Representative and Alternate to the Local Government
Information Systems (LOGIS).
d. Adopt Resolution 16-8 Appointing Representatives and Alternate to the Minnesota Metro North
Tourism (Twin Cities Gateway).
e. Adopt Resolution 16-9 Appointing Two Members and Alternate to the Schwan’s Super Rink Joint
Board.
f. Adopt Resolution 16-10 Appointing a Representative and Alternate to the Northstar Corridor
Development Authority.
g. Adopt Resolution 16-11 Appointing a Representative and Alternate to the North Metro Crossing
Coalition.
h. Adopt Resolution 16-12 Appointing a Representative to the Anoka County Fire Protection Council.

Attachments
Resolutions for Council Appointments



RESOLUTION NO. 16-5

RESOLUTION APPOINTING CHIEF OF POLICE 
AND ONE OTHER VOTING MEMBER TO 

ANOKA COUNTY JOINT LAW ENFORCEMENT COUNCIL

WHEREAS, the City of Coon Rapids is a party to the Anoka County Joint Law Enforcement
Council, by the signature of the Mayor and City Manager of Coon Rapids on April 15,
1982 as authorized by resolution of the Coon Rapids City Council; and

WHEREAS, the Joint Powers Agreement requires that the parties to such agreement annually
appoint their Chief of Police together with one other individual, to sit on and be a voting
member of the Anoka County Law Enforcement Council.

NOW, THEREFORE, BE IT RESOLVED by the City Council of Coon Rapids, Minnesota
that the City Council does hereby appoint Councilmember Steve Wells and Police Chief
Brad Wise to membership on the Anoka County Joint Law Enforcement Council for the
year 2016. 

Adopted this 5th day of January, 2016, by the Coon Rapids City Council.

______________________________________
Jerry Koch, Mayor

ATTEST:

__________________________________
Joan Lenzmeier, City Clerk



RESOLUTION NO. 16-6

RESOLUTION APPOINTING A DELEGATE AND ALTERNATE
TO THE ANOKA-HENNEPIN DISTRICT 11

COMMUNITY EDUCATION ADVISORY COUNCIL

WHEREAS, it  is  necessary  for  the  Coon  Rapids  City  Council  to  appoint  a  delegate  and
alternate member to represent the City of Coon Rapids to the Anoka-Hennepin District
11 Advisory Council for the year 2016.

NOW, THEREFORE, BE IT RESOLVED by the City Council of Coon Rapids, Minnesota
that  Councilmember  Ron  Manning  be  designated  as  Council  delegate  to  the  Anoka-
Hennepin District 14 Advisory Council.

Adopted this 5th day of January, 2016, by the Coon Rapids City Council.

______________________________________
Jerry Koch, Mayor

ATTEST:

__________________________________
Joan Lenzmeier, City Clerk



RESOLUTION NO. 16-7

RESOLUTION APPOINTING A REPRESENTATIVE AND ALTERNATE 
TO LOCAL GOVERNMENT INFORMATION SYSTEMS (LOGIS)

WHEREAS, it is necessary for the Coon Rapids City Council to appoint a delegate member 
and alternate member to represent the City of Coon Rapids on the Local Government 
Information Systems for the year 2016.

NOW, THEREFORE, BE IT RESOLVED by the City Council of Coon Rapids, Minnesota 
that City Manager Matt Stemwedel be designated as delegate to the Local Government 
Information Systems (LOGIS) and IT Manager Dave Sack as the alternate.

Adopted this 5th day of January, 2016, by the Coon Rapids City Council.

______________________________________
Jerry Koch, Mayor

ATTEST:

__________________________________
Joan Lenzmeier, City Clerk



RESOLUTION NO. 16-8

RESOLUTION APPOINTING REPRESENTATIVES TO
MINNESOTA METRO NORTH TOURISM

(TWIN CITIES GATEWAY)

WHEREAS, the City of Coon Rapids is a member of the Minnesota Metro North Tourism; and

WHEREAS, membership includes representation on the Board of Directors; and

WHEREAS, it is necessary to appoint representatives to represent the City.

NOW, THEREFORE, BE IT RESOLVED by the City Council of Coon Rapids, Minnesota 
that Councilmember Jerry Koch and City Manager Matt Stemwedel be appointed to 
represent the City on Minnesota Metro North Tourism for 2016.

Adopted by the Coon Rapids City Council this 5th day of January, 2016.

______________________________________
Jerry Koch, Mayor

ATTEST:

__________________________________
Joan Lenzmeier, City Clerk



RESOLUTION NO. 16-9

RESOLUTION APPOINTING MEMBER TO THE SCHWAN’S SUPER RINK JOINT
BOARD

WHEREAS, the City is a participant in the Schwan’s Super Rink facility at the National Sports
Center in Blaine; and

WHEREAS, a joint board was established to oversee the operations of the facility on behalf of 
the participants; and

WHEREAS, it is necessary to appoint a representative to represent the City.

NOW, THEREFORE, BE IT RESOLVED by the City Council of Coon Rapids, Minnesota 
that the City Council appoint Councilmember Steve Wells to the Schwan’s Super Rink 
Joint Board.

Adopted by the Coon Rapids City Council this 5th day of January, 2016.

______________________________________
Jerry Koch, Mayor

ATTEST:

__________________________________
Joan Lenzmeier, City Clerk



 
RESOLUTION NO. 16-10

RESOLUTION APPOINTING A REPRESENTATIVE 
TO THE NORTHSTAR CORRIDOR DEVELOPMENT AUTHORITY

WHEREAS, the City entered into a Joint Powers Agreement establishing the Northstar 
Corridor Development Authority; and

WHEREAS, the Authority meets to analyze the feasibility and environmental impacts of 
integrated transportation improvements along Highway 14 corridor, including highway 
improvements, commuter and freight rail and recreational trails; and

WHEREAS, the Agreement requests the appointment of one elected official from each 
government unit, with a designated alternate; and

NOW, THEREFORE, BE IT RESOLVED by the City Council of Coon Rapids, Minnesota 
that Councilmember Brad Johnson be appointed the City’s representative on the 
Northstar Corridor Development Authority.

Adopted by the Coon Rapids City Council this 5th day of January, 2016.

______________________________________
Jerry Koch, Mayor

ATTEST:

__________________________________
Joan Lenzmeier, City Clerk



RESOLUTION NO. 16-11

RESOLUTION APPOINTING REPRESENTATIVES TO THE
NORTH METRO CROSSING COALITION

WHEREAS, it is necessary for the Coon Rapids City Council to appoint a delegate to represent
the City of Coon Rapids to the North Metro Crossing Coalition for the year 2015.

NOW, THEREFORE, BE IT RESOLVED by the City Council of Coon Rapids, Minnesota 
that City Manager Matt Stemwedel and Public Works Director Tim Himmer be 
designated as delegates to the North Metro Crossing Coalition for 2016.

Adopted this 5th day of January, 2016, by the Coon Rapids City Council.

______________________________________
Jerry Koch, Mayor

ATTEST:

__________________________________
Joan Lenzmeier, City Clerk



RESOLUTION NO. 16-12

RESOLUTION APPOINTING A REPRESENTATIVE TO THE
ANOKA COUNTY FIRE PROTECTION COUNCIL

WHEREAS, it is necessary for the Coon Rapids City Council to appoint a delegate to represent
the City of Coon Rapids to the Anoka County Fire Protection Council for the year 2016.

NOW, THEREFORE, BE IT RESOLVED by the City Council of Coon Rapids, Minnesota 
that Councilmember Steve Wells be designated as Council delegate to the Anoka County 
Fire Protection Council for 2016.

Adopted this 5th day of January, 2016, by the Coon Rapids City Council.

______________________________________
Jerry Koch, Mayor

ATTEST:

__________________________________
Joan Lenzmeier, City Clerk



   
City Council Regular   5.           
Meeting Date: 01/05/2016  
Subject: Board and Commission Appointments
From: Joan Lenzmeier, City Clerk

INTRODUCTION
Council is asked to approve the annual appointments of members to the City’s Boards and Commissions.

DISCUSSION
Below is a list of term status for City Boards and Commissions with recommendations for reappointments.
Per City Code Council is also responsible for designating Chairs for each Commission so current Chairs
have been listed. The resolutions have been drafted based on that data but should Council wish to make
any changes to Chair selections the resolutions can be updated accordingly.

Arts Commission (5 vacancies)
Mary Ann Kehn Chair
Lewis Peterson, Reappoint
Charlie Pitts, Reappoint
Elaine Stulc, Reappoint
Jim Ulwelling, Reappoint

Board of Adjustment and Appeals
Aaron Vande Linde, Chair and Reappoint
Ron Bradley, Reappoint

Charter Commission
Appointments occur in March

Civil Service Commission
Al Hofstedt, Reappoint
Bruce Sanders, Chair

Historical Commission
Lyle Goff, Chair 
Bill Peterson, Reappoint
Luanne Koskinen, Reappoint
Robert Powell, Reappoint
Ronald Wendel, 



Ronald Wendel, Reappoint

Parks and Recreation Commission
Tim Arntson, Chair and Reappoint
Michael Jacobson, Reappoint
Tim Matsche, Reappoint
Gen Sand, Reappoint

Planning Commission (1 Vacancy)
Wayne Schwartz, Chair and Reappoint
Denise Hosch, Reappoint
Julia Stevens, Reappoint

Safety Commission (2 vacancies)
Bob Johnson, Chair
Al Hofstedt, Reappoint
Amit Sirsikar, Reappoint
Ethan Yang, Reappoint

Sustainability Commission
Stacee Demmer, Chair 
Ed Dedman, Reappoint
Robert Krahn, Reappoint
Tim Lockgrem, Appoint

RECOMMENDATION
Staff recommends that Council adopt the following resolutions:
a. Adopt Resolution 16-13 Approving Annual Appointments to the Arts Commission.
b. Adopt Resolution 16-14 Approving Annual Appointments to the Board of Adjustment and Appeals.
c. Adopt Resolution 16-15 Approving Annual Appointments to the Police and Firefighter's Civil Service
Commission.
d. Adopt Resolution 16-16 Approving Annual Appointments to the Historical Commission.
e. Adopt Resolution 16-17 Approving Annual Appointments to the Parks Commission.
e. Adopt Resolution 16-18 Approving Annual Appointments to the Planning Commission.
f. Adopt Resolution 16-19 Approving Annual Appointments to the Safety Commission.
g. Adopt Resolution 16-20 Approving Annual Appointments to the Sustainability Commission. 

Attachments
Resolution for Commission Appointments



RESOLUTION NO.  16-13

APPROVING ANNUAL APPOINTMENTS TO THE 
ARTS COMMISSION

WHEREAS, the term of Lewis Peterson expired on December 31, 2015; and

WHEREAS, Lewis Peterson wishes to be reappointed to an additional term; and 

WHEREAS, the term of Charlie Pitts expired on December 31, 2015; and

WHEREAS, Charlie Pitts wishes to be reappointed to an additional term; and

WHEREAS, the term of Elaine Stulc expired on December 31, 2015; and

WHEREAS, Elaine Stulc wishes to be reappointed to an additional term; and

WHEREAS, the term of Jim Ulwelling expired on December 31, 2015; and

WHEREAS, Jim Ulwelling wishes to be reappointed to an additional term; and

NOW, THEREFORE, BE IT RESOLVED by the City Council of Coon Rapids, Minnesota 
that Jefferson Fietek be reappointed to the Arts Commission for a three-year term to 
expire on December 31, 2018, that Lewis Peterson be reappointed to the Arts 
Commission for a three-year term to expire December 31, 2018, that Charlie Pitts be 
reappointed to the Arts Commission for a three-year term to expire December 31, 2018, 
that Elaine Stulc be reappointed to the Arts Commission for a three-year term to expire 
Deember 31, 2018, that Jim Ulwelling be reappointed to the Arts Commission for a three-
year term to expire December 31, 2018, and  that Mary Ann Kehn is appointed Chair for 
2016.

BE IT FURTHER RESOLVED that five vacancies exist on this Commission.

Adopted this 5th day of January, 2016, by the Coon Rapids City Council.

____________________________________
Jerry Koch, Mayor

ATTEST:
___________________________________
Joan Lenzmeier, City Clerk



RESOLUTION NO. 16-14

APPROVING ANNUAL APPOINTMENTS TO THE 
BOARD OF ADJUSTMENT AND APPEALS

WHEREAS, the term of Aaron Vande Linde of the Board of Adjustment and Appeals expired 
on December 31, 2015; and

WHEREAS, the term of Ron Bradley of the Board of Adjustment and Appeals expired on 
December 31, 2015; and

WHEREAS, the Commission recommends the reappointment of Aaron Vande Linde; and

WHEREAS, the Commission recommends the reappointment of Tracy Wigen. 

NOW, THEREFORE, BE IT RESOLVED by the City Council of Coon Rapids, Minnesota 
that Aaron Vande Linde and Ron Bradley be reappointed for three-year terms to expire 
on December 31, 2018. 

BE IT FURTHER RESOLVED that Aaron Vande Linde be appointed as Chair of the Board of 
Adjustment and Appeals for the year 2016.

Adopted this 5th day of January, 2016, by the Coon Rapids City Council.

____________________________________
Jerry Koch, Mayor

ATTEST:

______________________________________
Joan Lenzmeier, City Clerk



RESOLUTION NO. 16-15

APPROVING ANNUAL APPOINTMENTS TO THE 
POLICE AND FIREFIGHTER’S CIVIL SERVICE COMMISSION

WHEREAS, the term of Al Hofstedt expired on December 31, 2015; and

WHEREAS, Al Hofstedt is seeking reappointment to the Police and Firefighter’s Civil Service 
Commission; and

WHEREAS, Minnesota State Statutes designates the Civil Service Commission member with 
the expiring term for that year be appointed Chair.

NOW, THEREFORE, BE IT RESOLVED by the City Council of Coon Rapids, Minnesota 
that Al Hofstedt be reappointed to serve on the Police and Firefighter’s Civil Service 
Commission with a term to expire December 31, 2018 and that Bruce Sanders be 
appointed Chair.

Adopted this 5th day of January, 2016, by the Coon Rapids City Council.

____________________________________
Jerry Koch, Mayor

ATTEST:

_______________________________________
Joan Lenzmeier, City Clerk



RESOLUTION NO. 16-16

APPROVING ANNUAL APPOINTMENTS TO THE 
HISTORICAL COMMISSION

WHEREAS, the terms of Bill Peterson, Luanne Koskinen, Robert Powell, and Ronald Wendel, 
expired on December 31, 2015; and

WHEREAS, the Historical Commission recommends the reappointment of Bill Peterson, 
Luanne Koskinen, Robert Powell, and Ronald Wendel; and

WHEREAS, the Historical Commission recommends the appointment of Lyle Goff as Chair 
for 2016.

NOW, THEREFORE, BE IT RESOLVED by the City Council of Coon Rapids, Minnesota 
that Bill Peterson, Luanne Koskinen, Robert Powell, and Ronald Wendel be reappointed 
for three-year terms to expire on December 31, 2018; and

BE IT FURTHER RESOLVED that Lyle Goff be appointed as Chair of the Historical 
Commission for the year 2016.

Adopted this 5th day of January, 2016, by the Coon Rapids City Council.

____________________________________
Jerry Koch, Mayor

ATTEST:

______________________________________
Joan Lenzmeier, City Clerk



RESOLUTION NO. 16-17

APPROVING ANNUAL APPOINTMENTS TO THE 
PARKS AND RECREATION COMMISSION

WHEREAS, the terms of Tim Arntson, Michael Jacobson, Tim Matsche, and Gen Sand, 
expired on December 31, 2015; and

WHEREAS, the Commission recommends reappointment of Tim Arntson, Michael Jacobson, 
Tim Matsche, and Gen Sand; and

WHEREAS, the Commission recommends Tim Arntson be appointed Chair of the Parks and 
Recreation Commission for 2016.

NOW, THEREFORE, BE IT RESOLVED by the City Council of Coon Rapids, Minnesota 
that Tim Arntson, Michael Jacobson, Tim Matsche, and Gen Sand be reappointed to the 
Parks and Recreation Commission for three-year terms to expire December 31, 2018 and 
that Tim Arntson be appointed Chair of the Parks and Recreation Commission for 2016.

Adopted this 5th day of January, 2016, by the Coon Rapids City Council.

____________________________________
Jerry Koch, Mayor

ATTEST:

__________________________________
Joan Lenzmeier, City Clerk



RESOLUTION NO. 16-18

APPROVING ANNUAL APPOINTMENTS TO THE 
PLANNING COMMISSION

WHEREAS, the terms of Wayne Schwartz, Denise Hosch, and Julia Stevens of the Planning 
Commission expired on December 31, 2015; and

WHEREAS, with the resignation of Jonathan Lipinski, there is a vacancy for a term ending 
December 31, 2017.  

NOW, THEREFORE, BE IT RESOLVED by the City Council of Coon Rapids, Minnesota 
that Wayne Schwartz, Denise Hosch, and Julia Stevens be reappointed for three-year 
terms to expire on December 31, 2018. 

BE IT FURTHER RESOLVED that Wayne Schwartz be appointed as Chair of the Planning 
Commission for the year 2016.

Adopted this 5th day of January, 2016, by the Coon Rapids City Council.

____________________________________
Jerry Koch, Mayor

ATTEST:

_____________________________________
Joan Lenzmeier, City Clerk



RESOLUTION 16-19

APPROVING ANNUAL APPOINTMENTS TO THE 
SAFETY COMMISSION 

WHEREAS, the terms of  Bob Johnson, Al Hofstedt, Amit Sirsikar, and Ethan Yang of the 
Safety Commission expired on December 31, 2015; and

NOW THEREFORE BE IT RESOLVED by the City Council of Coon Rapids, Minnesota that
Bob Johnson, Al Hofstedt, Amit Sirsikar, and Ethan Yang be reappointed for three-year 
terms to expire on December 31, 2018.  

BE IT FURTHER RESOLVED that Bob Johnson be appointed as Chair of the Safety 
Commission for the year 2016.

Adopted this 5th day of January, 2016, by the Coon Rapids City Council.

____________________________________
Jerry Koch, Mayor

ATTEST:

______________________________________
Joan Lenzmeier, City Clerk



RESOLUTION NO. 16-20

APPROVING ANNUAL APPOINTMENTS TO THE 
2016 SUSTAINABILITY COMMISSION

WHEREAS, the terms of Ed Dedman, Dave King, and Robert Krahn expired on December 31, 
2015; and

WHEREAS, Ed Dedman, and Robery Krahn are seeking reappointment and the Commission 
recommends the reappointment; and

WHEREAS, Dave King is not seeking reappointment, the Commission recommends 
appointment of Tim Lockgrem to the Sustainability Commission; and

NOW THEREFORE BE IT RESOLVED by the City Council of Coon Rapids, Minnesota that
Ed Dedman and Robert Krahn be reappointed for three-year terms to expire on December
31, 2018, and that Tim Lockgrem be appointed for a three-year term to expire on 
December 31, 2018.

BE IT FURTHER RESOLVED that Stacee Demmer be appointed as Chair of the 
Sustainability Commission for the year 2016.

Adopted this 5th day of January, 2016, by the Coon Rapids City Council.

____________________________________
Jerry Koch, Mayor

ATTEST:

______________________________________
Joan Lenzmeier, City Clerk



   
City Council Regular   6.           
Meeting Date: 01/05/2016  
SUBJECT: Approve Minutes of December 15, 2015

Attachments
December 15, 2015 Minutes



UNAPPROVED

COON RAPIDS CITY COUNCIL MEETING MINUTES OF DECEMBER 15, 2015

CALL TO ORDER

The second regular meeting of the Coon Rapids City Council for the month of December was
called to order by Mayor Jerry Koch at 7:00 p.m. on Tuesday, December 15, 2015, in the Council
Chambers.

PLEDGE OF ALLEGIANCE TO THE FLAG

Mayor Koch led the Council in the Pledge of Allegiance.

ROLL CALL

Members Present: Mayor Jerry Koch, Councilmembers Ron Manning, Wade Demmer, Brad
Johnson and Steve Wells

Members Absent: Councilmember Denise Klint and Jennifer Geisler

ADOPT AGENDA

MOTION  BY  COUNCILMEMBER  DEMMER,  SECONDED  BY  COUNCILMEMBER
JOHNSON, TO ADOPT THE AGENDA AS AMENDED, REMOVING ITEM 18 FROM NEW
BUSINESS.  THE MOTION PASSED UNANIMOUSLY.  

PROCLAMATIONS/PRESENTATIONS

1. OATH OF OFFICE NEW POLICE OFFICER

Police Chief Wise introduced Police Officer Alyssa Newbury to the City Council.

Mayor Koch administered the Oath of Office to Police Officer Newbury and welcomed her to the
City of Coon Rapids’ Police Department.  A round of applause was offered by all in attendance
and Officer Newbury’s badge was pinned on.

2. ALEXANDRA HOUSE PRESENTATION
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Connie Moore, Alexandra House representative, provided the Council with a presentation on the
activities taking place at the Alexandra House.  She discussed the funding available for services
provided to individuals within the community.  She explained in 2014, 30 households from Coon
Rapids  were  taken  in  by the  shelter.   She  further  reviewed  the  actions  being  taken  at  the
Alexandra House to assist those suffering from domestic violence.  She reported Coon Rapids
was the highest  user  of  services  within  Anoka County.   It was her  hope there would be an
increase in 2016 for services.  

Mayor Koch appreciated the services and partnerships being offered by the Alexandra House to
Coon Rapids residents.

3. EISENHOWER ELEMENTARY DONATION

Mayor  Koch  read  a  proclamation  recognizing  the  Eisenhower  Elementary  School  for  the
generous donation made to the City of Coon Rapids from the recent Kookies Penny Drive.  

MOTION  BY  COUNCILMEMBER  DEMMER,  SECONDED  BY  COUNCILMEMBER
JOHNSON,  TO  ADOPT RESOLUTION NO.  15-142,  ACCEPTING THE DONATION OF
FUNDS  FROM  THE 2015  EISENHOWER  ELEMENTARY  SCHOOL KOOKIES PENNY
DRIVE.  THE MOTION PASSED UNANIMOUSLY.

APPROVAL OF MINUTES OF PREVIOUS MEETINGS

4. DECEMBER 1, 2015, COUNCIL MEETING

MOTION  BY  COUNCILMEMBER  WELLS,  SECONDED  BY  COUNCILMEMBER
JOHNSON, FOR APPROVAL OF THE MINUTES OF THE DECEMBER 1, 2015, COUNCIL
MEETING.  THE MOTION PASSED UNANIMOUSLY.

CONSENT AGENDA/INFORMATIONAL BUSINESS

5. ACCEPT DONATION TO COON RAPIDS POLICE DEPARTMENT
6. COON  RAPIDS  MORTGAGE  ASSISTANCE  FOUNDATION  REPORT  TO  CITY

COUNCIL – 2015 ANNUAL MEETING OF DECEMBER 3, 2015
7. APPROVE  COON  RAPIDS  MORTGAGE  ASSISTANCE  FOUNDATION

RECOMMENDATIONS CONCERNING HOUSING LOAN PROGRAM
8. ADOPT  RESOLUTION  15-139  ACCEPTING  GRANT  FROM  COON  RAPIDS

MORTGAGE ASSISTANCE FOUNDATION
9. ADOPT RESOLUTION 15-140,  ACCEPTING RECYCLING SCORE ADDITIONAL

FUNDING  GRANT  FROM  ANOKA  COUNTY  AND  APPROVE  BUDGET
AMENDMENT FOR RECYCLING FUND
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10. ADOPT RESOLUTION 15-143 DONATION FOR RETAIL INVESTIGATIONS
11. APPROVE 2016 LICENSE RENEWALS
12. ACCEPT INFORMATIONAL ITEM: CORPORATE OFFICER CHANGE BEST BUY

STORES AND CUB FOODS NORTH
13. APPROVE TWO  TEMPORARY STRONG BEER AND WINE LIQUOR LICENSE

FOR EPIPHANY CHURCH
14. ADOPT RESOLUTION 15-144 ESTABLISHING 2016 COMPENSATION PLAN FOR

UNREPRESENTED EMPLOYEES
15. CONSIDER APPROVAL OF AN  OFF-SALE 3.2  MALT LIQUOR LICENSE  FOR

NORTHERN TIER RETAIL, LLC DBA SUPER AMERICA #5010 AT 1523 COON
RAPIDS BOULEVARD

Police  Chief  Wise  discussed  a  donation  the  Police  Department  received  from Target  in  the
amount of $1,500, which would be earmarked for proactive policing.  He explained that GPS
tracking devices would be purchased to assist with this initiative.  He thanked Target for their
generous donation. 

Police Chief Wise indicated a second donation was received from McDonough K9 and former
Police Officer Mark McDonough, who has graciously donated a Belgian Malinois to the Coon
Rapids Police Department.  He reported the value of this donation and the cost for the training
was $13,500.  He explained Officer Kim would be the department’s newest K9 handler.  The
K9’s name was Ike.  

Mayor Koch thanked Mr. McDonough for his extremely generous donation to the Coon Rapids
Police Department.  

MOTION  BY  COUNCILMEMBER  WELLS,  SECONDED  BY  COUNCILMEMBER
JOHNSON,  FOR  APPROVAL  OF  THE  CONSENT  AGENDA  AS  PRESENTED.   THE
MOTION PASSED UNANIMOUSLY.

PUBLIC HEARING

None. 

BID OPENINGS AND CONTRACT AWARDS

None. 

OLD BUSINESS
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16. PC 15-33: CONSIDER ADOPTION OF ORDINANCE 2154 REVISING SECTION 11-
1101 FLOODPLAIN MANAGEMENT

The Staff report was shared with Council.

Mayor Koch requested that the FEMA maps be posted on the City’s website.  Public Works
Director Himmer reported staff was working to get the maps posted onto the website and hoped
to have them available prior to yearend.

MOTION  BY  COUNCILMEMBER  MANNING,  SECONDED  BY  COUNCILMEMBER
DEMMER, TO ADOPT ORDINANCE 2154 AMENDING SECTION 11-1101 FLOODPLAIN
MANAGEMENT REGULATIONS.  THE MOTION PASSED UNANIMOUSLY.  

17. CONSIDER ADOPTION OF ORDINANCE 2155 RESTRICTING PARKING ON 105TH

AVENUE NW

The Staff report was shared with Council.

Public Works Director Himmer noted staff received a letter from Ron and Sharon Ketterling.
Staff  contacted  Mr.  Ketterling  and  discussed  his  concerns  regarding  the  traffic  in  his
neighborhood.  

Councilmember  Johnson  reported  he  lives  in  this  neighborhood  and  understood  how  his
neighbors would be impacted by the proposed parking restriction.  He explained he has heard
from many of his neighbors expressing concern that they would no longer be able to park in front
of their homes.  He stated he also heard from many individuals voicing concern with how narrow
the street gets when cars are parked on both sides of the street.  He questioned if a no parking
zone could be established only during peak traffic times.  Public Works Director Himmer stated
that until he thoroughly analyzed the traffic data information he would not know the peak traffic
numbers.  

Councilmember Manning suggested this item be tabled to allow staff additional time to evaluate
the traffic data.  

Councilmember Johnson preferred for the item to move forward and then brought back to the
Council by staff when additional information traffic data was available.  

MOTION  BY  COUNCILMEMBER  JOHNSON,  SECONDED  BY  COUNCILMEMBER
WELLS, TO ADOPT ORDINANCE NO. 2155 RESTRICTING PARKING ON BOTH SIDES
OF 105TH AVENUE NW FROM FOLEY BOULEVARD TO A DISTANCE OF 150 FEET
EAST AND WEST.  
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Councilmember Demmer suggested a study on the north side of 105th also be conducted by staff.
He then requested staff provide the Council with information on the City’s current parking ban.
Police Chief Wise noted there was a parking ban on all City streets from 2:00 a.m. to 6:00 a.m.
November 1st through April 1st. 

THE MOTION PASSED UNANIMOUSLY.  

NEW BUSINESS

18. CONSIDER RESOLUTION 15-138 ACCEPTING DONATION OF REAL PROPERTY
AT 2245 MAIN STREET

This item was removed from the agenda.

19. CONSIDER  RESOLUTION  NO.  16-7(8)  ACCEPTING  PLANS  AND
SPECIFICATIONS  FOR  2016  WELL  REHABILITATION,  AND  AUTHORIZING
SOLICITATION OF BIDS

The Staff report was shared with Council.

MOTION  BY  COUNCILMEMBER  MANNING,  SECONDED  BY  COUNCILMEMBER
DEMMER,  TO  ADOPT  RESOLUTION  NO.  16-7(8)  ACCEPTING  PLANS  AND
SPECIFICATIONS  FOR  2016  WELL  REHABILITATION,  AND  AUTHORIZE  THE
SOLICITATION OF BIDS.  THE MOTION PASSED UNANIMOUSLY.  

20. CONSIDER RESOLUTION 15-145,  SUPPORTING THE 2015  STATEWIDE SAFE
ROUTES TO SCHOOL INFRASTRUCTURE APPLICATION

The Staff report was shared with Council.

Mayor Koch questioned if there was any other roadway configuration that would improve the
traffic flow in this area.  Public Works Director Himmer stated he could reevaluate the traffic
movement  and stated  the three  lane widths  could  be  reduced to  keep the  street  from being
widened.  

Councilmember  Demmer asked if  the proposed revision  would still  allow for  grant  funding.
Public  Works  Director  Himmer  indicated  he would  have to  revise  the plans  and have them
resubmitted prior to January 6th in order for the project to still be considered for the SRTS grant.

Councilmember Johnson supported keeping the roadway two-way.  He asked if access to the
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tennis court parking lot would be closed off.  Public Works Director Himmer stated this was the
case.  

Mayor Koch discussed the current traffic flow through the parking lot and stated the proposed
changes would allow for less traffic to be funneled to Wren Street.

Councilmember Demmer believed the traffic situation would improve if Wren Street were a two-
way street.  He supported a third lane being added.

Councilmember Wells recommended Wren Street remain a two-way street as well.  

MOTION  BY  COUNCILMEMBER  WELLS,  SECONDED  BY  COUNCILMEMBER
MANNING, TO  ADOPT RESOLUTION NO. 15-145 SUPPORTING A SAFE ROUTES TO
SCHOOL  (SRTS)  INFRASTRUCTURE  APPLICATION  FOR  PROPOSED  SAFETY
IMPROVEMENTS ON NORTHDALE BOULEVARD IN FRONT OF COON RAPIDS HIGH
SCHOOL.   THE MOTION PASSED UNANIMOUSLY.  

21. CONSIDER GIS LICENSE AGREEMENT FOR ESRI SOFTWARE

The Staff report was shared with Council.

Mayor Koch discussed how the new GIS software could be used by staff to assist with providing
City services. 

MOTION  BY  COUNCILMEMBER  DEMMER,  SECONDED  BY  COUNCILMEMBER
WELLS,  TO  APPROVE  A  THREE-YEAR  AGREEMENT  FOR  ESRI  SOFTWARE  AND
AUTHORIZE THE CITY MANAGER AND MAYOR TO EXECUTE THE AGREEMENT ON
BEHALF OF THE CITY.   THE MOTION PASSED UNANIMOUSLY.  

22. SPECIAL  ELECTION  DISTRICT  35:  APPOINT  ELECTION  JUDGES  AND  SET
ELECTION JUDGE SALARIES

The Staff report was shared with Council.

Councilmember Manning stated he would be abstaining from voting on this item.

MOTION  BY  COUNCILMEMBER  WELLS,  SECONDED  BY  COUNCILMEMBER
JOHNSON, TO  APPROVE APPOINTMENT OF ELECTION JUDGES AS OUTLINED ON
THE ATTACHED LIST;  AUTHORIZE THE CITY CLERK TO APPOINT AND ASSIGN
ELECTION  JUDGES  DURING  THE  25  DAYS  PRECEDING  THE  ELECTION  IF
SUBSTITUTIONS  ARE  NECESSARY;  AND  APPROVE  HOURLY  SALARY  FOR
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ELECTION JUDGES AT $9.00 PER HOUR; ASSISTANT HEAD JUDGES AT $9.50 PER
HOUR; HEAD JUDGES AT $10.00 PER HOUR; AND STUDENT TRAINEES AT $8.10 PER
HOUR.  THE MOTION PASSED 5-0-1 (MANNING ABSTAINED).  

23. CONSIDER  RESOLUTION  NO.  15-15(9)  AWARDING  CONTRACT  FOR
INTERSECTION  IMPROVEMENT  AT  NORTHDALE  BOULEVARD  AND
REDWOOD STREET

The Staff report was shared with Council.

MOTION  BY  COUNCILMEMBER  MANNING,  SECONDED  BY  COUNCILMEMBER
WELLS,  TO  ADOPT  RESOLUTION  NO.  15-15(9)  AWARDING  A  CONTRACT  TO
VALLEY PAVING, INC. IN THE AMOUNT OF $905,081.81 FOR THE INTERSECTION
IMPROVEMENT  AT  NORTHDALE  BOULEVARD  AND  REDWOOD  STREET.   THE
MOTION PASSED UNANIMOUSLY.  

24. CONSIDER RESOLUTION 15-141 YEAR END BUDGET APPROPRIATIONS

The Staff report was shared with Council.

MOTION  BY  COUNCILMEMBER  DEMMER,  SECONDED  BY  COUNCILMEMBER
MANNING, TO ADOPT RESOLUTION NO. 15-141 RE-APPROPRIATING FUNDS WITHIN
THE 2015 GENERAL FUND BUDGET AND AMENDING THE 2015 AND 2016 BUDGETS.
THE MOTION PASSED UNANIMOUSLY.  

OPEN MIC/PUBLIC COMMENT

Mayor  Koch reviewed the  rules  of  order  for  the  Open Mic/Public  Comment  portion  of  the
meeting.

Jim  Abeler,  Anoka  resident,  discussed  the  upcoming  special  election  for  District  35.   He
encouraged the public to participate in the primary election in January of 2016.  He indicated he
was eager to serve this community.  

REPORTS ON PREVIOUS OPEN MIC

None.
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OTHER BUSINESS

City Manager Stemwedel  indicated this  was the last  official  meeting of the City Council  for
2015.   He  reported  City  Hall  offices  would  be  closed  for  the  holidays  on  December  24,
December 25 and January 1.

Mayor  Koch  stated  he  has  received  letters  from  a  local  third  grade  class  expressing  their
community concerns.  He appreciated the letters and looked forward to reading more over the
coming weeks.

Councilmember Johnson wished everyone Happy Holidays. 

Councilmember Demmer thanked everyone for their support over the past year.

ADJOURN

MOTION  BY  COUNCILMEMBER  MANNING,  SECONDED  BY  COUNCILMEMBER
WELLS,  TO  ADJOURN  THE  MEETING  AT  8:14  P.M.   THE  MOTION  PASSED
UNANIMOUSLY.

_____________________________________
Jerry Koch, Mayor

ATTEST:

____________________________________
Joan Lenzmeier, City Clerk
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Meeting Date: 01/05/2016  
Subject: Approve Purchase of Walk Behind Sweeper
Submitted For: Sharon Legg, Finance Director  From: Sharon Legg, Finance Director

INTRODUCTION
Staff recommends authorization be given for the purchase of a walk behind sweeper for the golf course.

DISCUSSION
The 2016 Golf Budget includes funds for a bobcat arm/sweeper attachment to clear snow on sidewalks
and paths at the golf course. Staff recommends that rather than purchase the arm/sweeper for the bobcat, a
walk behind sweeper is purchased instead. This sweeper will be more versatile and will also allow decks
to be cleared of snow. Additionally, it should eliminate some of the costs associated with repairing the
arm/sweeper of the bobcat, which is susceptible to bending and uneven wear.

Council authorization is required since the walk behind sweeper was not enumerated in the budget as
required by City Code.

RECOMMENDATION
Staff recommends authorization to purchase the walk behind sweeper in the amount of $3,750 plus sales
tax in lieu of the bobcat arm/sweeper.
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Meeting Date: 01/05/2016  
Subject: Adopt Resolution 16-21 Establishing Bunker Hills Golf Course Fees and Charges 
From: Tim Anderson, Golf Pro/Manager

INTRODUCTION
Attached are the proposed 2016 golf rates, which have a few increases from 2015. Anticipated expenses,
as well as course quality and demand at Bunker Hills, are taken into consideration when setting the rates.

DISCUSSION
The 2015 and 2016 rates of some comparable public golf courses are attached, as well as the proposed
2016 rates for Bunker Hills. 

The Patron Card has become the membership base for customer loyalty at Bunker Hills. 2016 rates focus
on continuing the positive growth of these loyal users for the entire facility at Bunker Hills. 

The offering of competitively priced practice opportunities provide for an affordable golf experience on a
vastly upgraded hitting surface and learning environment. 

Continuing to provide complimentary access to junior golfers after 4:00 p.m. on the Executive Course
with a paid adult furthers several facility-wide goals:

Promotion of family/community recreational activities1.
Promotion and growth of junior golf initiatives2.
Promotion and growth of beginner/new golfer initiatives3.
Promotion of Bunker Hills Golf Club and Kendall's Tavern and Chophouse as community gathering
places.

4.

Create more activity on the Executive Course during historically slow periods5.

RECOMMENDATION
Adopt Resolution 16-21, a Resolution Establishing Bunker Hills Golf Course Fees and Charges.

Attachments
2016 Proposed Golf Rates
Resolution Golf Rates for 2016



Rate Comparisons

Bunker Hills 2016  $46 non-patron 18-hole $18.00
$34 patron   9-hole $10.00

Golf Courses Green Fees Carts  

Prestwick 2015 $65  weekdays 18-hole $20.00
(Woodbury)                     $60  member   9-hole $10.00

Rush Creek 2016 $79   before 8:00am 18-hole $19.00
(Maple Grove) $115 8:00am-4:00pm

$59   after 4:00pm 

The Wilds 2015 $77 18-hole $16.00
(Prior Lake)

Edinburgh USA 2016 $57  non-resident 18-hole $19.00
(Brooklyn Park) $48  resident   9-hole $14.00

Majestic Oaks 2015 $43  public 18-hole $17.00
(Andover) $36  member   9-hole $11.00

Stoneridge 2015 $74  weekdays 18-hole $18.00
(Stillwater) $84  weekends   9-hole $10.00

Legends Golf Club 2015 $74 18-hole $15.00
(Prior Lake)

Chaska Town Course 2016 $60  non-resident weekdays 18-hole $17.00
(Chaska) $66  non-resident weekends   9-hole $  8.50

The Refuge 2015 $44 18-hole $17.00
(Oak Grove)  9-hole $12.00
___________________________________________________________________

Executive/ Par 3 Courses
Bunker Hills 2016 $13 
Majestic Oaks 2015  $10
Centerbrook 2015 $15

         



2016 Golf Rates - Bunker Hills Golf Course

Patron Cards          2015        2016    Increase

*Individual Patron Card 50           50           0

*Couples Patron Card 80 80 0            

*Senior Citizen Patron Card  30 30 0  
            
*Sales tax not included

Daily Fees on Regulation Course        2015        2016    Increase
18 Holes          46           46           0
18 Holes (Sat., Sun., Holidays after 4:00)   34 34 0

18 Holes w/ Patron Card 34 34             0         
18 Holes w/ Patron Card (Sat., Sun., Holidays after 4:00) 25 25 0

9 Holes 23 23 0
9 Holes (Sat., Sun., Holidays after 4:00) 18 18          0

9 Holes w/ Patron Card 18 18 0
9 Holes w/ Patron Card (Sat., Sun., Holidays after 4:00) 13 13           0

*  18 Holes - Senior Patron   23 24 1
*    9 Holes - Senior Patron   12 13 1
*  18 Holes - Junior     18 18 0
*    9 Holes - Junior       9   9 0
**  9 Holes - Junior (Sat., Sun., Holidays after 4:00)   6   6             0            

*   During restricted times
** Rate subject to play with parent/guardian 

Daily Fees on Executive Course         2015        2016    Increase

9 Hole           13            13            0
9 Hole w/ Patron Card     9   9 0
9 Hole – Senior Patron   8   8       0
**9 Hole – Junior   6   6 0
**9 Hole – Junior (after 4:00)     0   0           0

** Rate subject to play with paid adult



Rental Fees on Both Courses         2015              2016        Increase

18 Hole power cart       18    18                0
                                                    9 Hole power cart                              10                10                0

Pull Cart          5      5    0

*Golf Cart Membership  750  750                0   
*Must hold an Individual Membership or Adult Season Pass (Individual, Husband/Wife or Senior)

Practice Facility Rates         2015              2016        Increase
Range Balls - Small (30 balls)     4     4                0
Range Balls - Medium (60 balls)     7     7                0
Range Balls - Large (100 balls)    10    10                0
*Individual Range Pass   375   375                0
*Couples Range Pass    500   500                0
*Junior Range Pass     200   200                0
**Practice Pass (First 35)   450   450                0   

*   Unlimited practice balls
** Includes practice balls and access to the short-game facility for the season, sales tax not included.

Individual Membership 2015 2016       Increase

Individual (First 100, sales tax not included) 1,650 1,650    0
 

Simulator Center 2015/16 2016/17   Increase

*Season Ticket – Individual (Unlimited Play)   450   450     0

Public (per hour)              36     36     0
Patron (per hour)         32     32     0
Senior/Junior (per hour)             32     32     0

*Sales tax not included 

Season Tickets 2015       2016       Increase

* Individual                     $1200         $1200              $0
* Husband/Wife                         1650           1650                0
* Senior Citizen     550             550                0
Junior                 150             150                0

* Must have held a season pass since 1987 to purchase a season pass in 2016.



RESOLUTION 16-21

RESOLUTION ESTABLISHING BUNKER HILLS GOLF COURSE 
FEES AND CHARGES

WHEREAS, the fees and charges for Bunker Hills Golf Course do not currently reflect competitive 
prices within the metro area; and

WHEREAS, the City Council finds that it is in the best interest of the City for the fees and charges of 
the golf course to be competitive within the metro area to the extent practical; and

WHEREAS, the City Council further finds that certain fees and charges for Bunker Hills Golf Course 
should be amended to more ensure competitiveness within the metro area.

NOW, THEREFORE, BE IT RESOLVED by the City Council of Coon Rapids, Minnesota that 
effective January 5, 2016, the fees and charges (including sales tax where applicable) for Bunker 
Hills Golf Course shall be as outlined in Attachment A.

Adopted this 5th of January, 2016.

____________________________________
Jerry Koch, Mayor

ATTEST:

________________________________
Joan Lenzmeier, City Clerk



   
City Council Regular   9.           
Meeting Date: 01/05/2016  
Subject: Approve Option 3 of Retro-Rated Plans with the League of Minnesota Cities Insurance

Trust for 2016 Worker's Compensation Coverage
From: Sharon Legg, Finance Director

INTRODUCTION
The City has been carrying worker’s compensation coverage through the League of Minnesota Cities
Insurance Trust (LMCIT) which is now up for renewal for the period January 1, 2016 through December
31, 2016.

DISCUSSION
Worker’s compensation insurance covers City employees injured on the job, paying lost time and medical
bills. The premium is based on wages with unique rates charged to each worker classification like clerical,
police, fire, street, etc. Higher rates are charged to the worker classifications with the highest risk of
injury. These rates charged to the worker classifications increased three percent for 2016 due to the
increase in medical costs. Medical costs make up 60% of LMCIT's workers' compensation loss costs.
Rates for 2016 assume that medical costs will continue to increase at a rate of about nine percent annually,
which significantly outpaces the increase in wage levels.

The premium gets adjusted by the experience modification factor. This can either increase or decrease the
premium. The experience modification factor for the City is 1.18 for the upcoming policy year, down
from 1.21 from the previous year. This factor is an indication of what the City’s past experience has been.
The lower the factor, the lower the City’s worker’s compensation premium. The experience modification
factor is based on expected losses for the payrolls compared to actual claims paid over the three years
prior to the current year (2012, 2013 and 2014). Unfortunately, due to a number of claims that the City
incurred in primarily 2012 and 2013, the factor is high. The 2014 claims are low, which should help to
drive the modification factor down. 

The LMCIT offers a number of alternatives to the City for this coverage. The City could choose to buy
the regular premium option at $791,226 or one of three retro-rated plans. Since 1988, the City has chosen
one of the retro-rated plans whereby the standard premium was discounted. Under this type of plan,
claims paid on behalf of the City are added to the minimum premium up to a maximum. The City risks
paying a higher premium in order to hopefully save premium dollars. There is very much an incentive for
the City to manage worker’s compensation claims. Until the high claim years of 2012 and 2013, there was
a net gain of using the retro plan. Assuming claims return to a "normal" level, the retro plan should again
produce savings. 

The regular premium option is as follows: 
Manual Premium $760,246
After Experience Mod 897,090



Premium Discount (105,864)
Net Deposit 791,226

For the upcoming policy year, the following three options of the  retro-rated plan have been offered to
the City:
Retro-Rated Options

Option Standard Premium Minimum Factor Minimum
Premium Maximum Factor Maximum

Premium
1) $897,090 .248 $ 222,478 1.3 $ 1,166,217
2) $897,090 .203 $ 182,109 1.5 $ 1,345,635
3) $897,090 .138 $ 123,798 2.0 $ 1,794,180

The recommendation for 2016 includes a potential savings of $667,428 versus the potential additional
costs of $1,002,954 of opting for Option 3. Due to the high claims cost over the last few years, the City
has seen a loss of $349,301 by opting for the retro plan. However, the City had saved $1,549,429 through
2009 by going with this option. See the attachment for the savings by year. Beginning with 2004, the City
has opted for retro-rated Option 3, after selecting Option 2 since 1999.

RECOMMENDATION
Staff recommends Option 3 of the retro-rated plans with the League of Minnesota Cities Insurance Trust
be approved.

Attachments
Retro Plan Cost Summary



Retro Plan History As of 7/31/15 claims run

Year Minimum Claims Total

Retro 1 1989 c 1.19 81,417 73,313 154,730 232,620 77,890
Retro 1 1990 c 1.22 104,674 107,600 212,274 299,068 28.57% 86,794
Retro 1 1991 c 1.17 175,884 75,120 251,004 374,221 25.13% 123,217
Retro 1 1992 c 0.94 179,508 143,275 322,783 381,931 2.06% 59,148
Retro 1 1993 c 1.03 151,499 520,707 -200,807 471,399 322,338 -15.60% -149,061
Retro 1 1994 c 1.04 149,767 62,320 212,087 336,911 4.52% 124,824
Retro 1 1995 c 1.04 135,391 37,274 172,665 302,892 -10.10% 130,227
Retro 1 1996 c 1.01 116,818 99,049 215,867 236,451 -21.94% 20,584
Retro 1 1997 c 0.84 104,917 133,437 238,354 201,663 -14.71% -36,691
Retro 1 1998 c 0.86 96,622 80,443 177,065 185,945 -7.79% 8,880
Retro 2 1999 c 0.9 72,419 102,145 174,564 180,318 -3.03% 5,754
Retro 2 2000 c 0.85 69,754 104,623 174,377 173,788 -3.62% -589
Retro 2 2001 c 0.84 71,063 76,368 147,431 176,996 1.85% 29,565
Retro 2 2002 c 0.81 81,250 92,445 173,695 202,546 14.44% 28,851
Retro 2 2003 o 0.83 107,676 1,071,094 -768,835 409,935 242,638 19.79% -167,297
Retro 3 2004 c 0.82 92,020 94,499 186,519 262,459 8.17% 75,940
Retro 3 2005 c 0.99 90,519 426,587 517,106 351,183 33.80% -174,652
Retro 3 2006 c 0.98 88,496 100,030 188,526 15,447,411 387,229 10.26% 198,703
Retro 3 2007 c 1.05 69,982 135,348 205,330 16,318,623 5.64% 454,840 17.46% 249,510
Retro 3 2008 c 0.9 85,706 152,749 238,455 17,230,782 5.59% 430,711 -5.30% 192,256
Retro 3 2009 c 0.91 85,675 402,162 487,837 17,535,795 1.77% 456,185 5.91% -31,652
Retro 3 2010 o 0.86 99,602 1,902,501 -1,104,787 897,316 16,928,330 -3.46% 398,143 -12.72% -499,173
Retro 3 2011 c 0.93 107,731 149,402 257,133 16,995,325 0.40% 428,486 7.62% 171,353
Retro 3 2012 o 1.16 115,239 904,905 1,020,144 17,101,838 0.63% 545,210 27.24% -474,934
Retro 3 2013 o 1.16 129,068 1,144,661 -8,357 1,265,372 17,451,024 2.04% 559,608 2.64% -705,764
Retro 3 2014 o 1.21 133,556 131,471 265,027 18,138,803 3.94% 666,366 19.08% 401,339
Retro 3 2015 o 1.21 241,155 174,154 (11/30/15) 415,309 NA

Total 3,037,408 8,497,682 -2,082,786 9,452,304 8,790,746 -254,978

o = open claims c = all claims closed

Option 
selected

Modificati
on Factor

Reduce to 
maximum

Actual 
Audited 

Premium

% 
Increase

Savings 
or  -Loss



Chart Title



33.48 
29.02 
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15.49 

(46.24)
37.05 
42.99 

8.71 
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4.78 
3.19 

(0.34)
16.70 
14.24 

(68.95)
28.93 

(49.73)
51.31 
54.86 
44.64 
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(125.38)
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City Council Regular   10.           
Meeting Date: 01/05/2016  
Subject: Approve Hillcrest Animal Impound Contract Renewal
Submitted For: Brad Wise, Police Chief  From: Liza Brazelton, Admin Secretary II

INTRODUCTION
Hillcrest Animal Hospital, impound service for the city, seeks to renew their 2016 contract with the City
of Coon Rapids. 

DISCUSSION
Since 2011, the police department has contracted with Hillcrest Animal Hospital for the impound of stray
or lost animals for the City of Coon Rapids. The term of the contract stipulates that the agreement will
automatically extend for an additional one year term, unless either party gives written notice of intent not
to extend to the other party.

The fees for impound services have remained unchanged since 2011 and we have agreed to the terms of
automatic extension. Hillcrest has now implemented some changes to their contract and imposed some
rate increases. These changes are disclosed in the new contract.

We recommend that no new rate increases be imposed for our impound fee due from the owner for
claimed animals set at $42.00. We feel it this helps in improving the rate of claimed animals. The average
number of animals impounded each year is around 150. The claimed rate is close to 40 percent.

The budget set for 2016 impound services is $13,500.00. This is sufficient to cover the fee increases
imposed by Hillcrest Animal Hospital.

RECOMMENDATION
Staff recommends Council consider approval of the 2016 contract for impound services with Hillcrest
Animal Hospital as listed on the attachment. 

Attachments
Hillcrest Contract













   
City Council Regular   11.           
Meeting Date: 01/05/2016  
Subject: Authorize Application for 2016 Community Development Block Grant Program
Submitted For: Cheryl Bennett, Housing and Zoning Coordinator 
From: Cindy Hintze, Administrative Support Supervisor

INTRODUCTION
Staff requests the City Council authorize the 2016 Community Development Block Grant application
encompassing an 18-month program running from July 1, 2016, through December 31, 2017. Council is
requested to conduct a public hearing on the proposed use of the funds for a Housing Rehabilitation
Program. The 2016 application must be placed on file with the Anoka County Community Development
Department by January 15, 2016.

DISCUSSION
The City is an entitlement community of the federal Community Development Block Grant (CDBG)
program and has elected to receive its funding through a Joint Cooperation Agreement with the Anoka
County Housing and Redevelopment Authority. The Agreement, in effect since program year 2001,
provides for pass-through funding from Anoka County (also an entitlement) to the City, removing the City
from the county's competitive application process for CDBG funds. The City receives an allocation in
accordance with the funding guidelines established by the U.S. Department of Housing and Urban
Development (HUD). The Anoka County Community Development Department requests the City
complete the application process to provide program description and project documentation for HUD
purposes.

Staff recommends the City's CDBG allocation continue to be designated for a Housing Rehabilitation
Program recognizing a continued interest and demand for program access by Coon Rapids residents and
reflecting previous Council direction to use block grant funding to assist the City's housing program
efforts. Housing rehabilitation activities assisting low/moderate-income persons is a high priority Housing
Goal of the Anoka County Consolidated Plan, a required component of the federal block grant program.
Low/moderate income is defined by HUD as a family or individual whose household income is not more
than 80 percent of the median income of a defined area. Coon Rapids falls within the Minneapolis-St.
Paul-Bloomington, MN-WI Metropolitan Statistical Area as determined by HUD. The current HUD
low/moderate-income limit for a household of four persons may not exceed $65,800.

The amount of the City's CDBG award will be made according to HUD's funding allocation guidelines.
Because funding levels have not yet been established for program year 2016, last year's program
allocation has been used for planning purposes. As provided for in a Memorandum of Understanding that
is part of the Joint Cooperation Agreement, 30 percent of the allocation is set aside for Anoka County
CDBG program administration (15 percent) and county-administered CDBG funded public services
programming (15 percent). The remaining 70 percent, or $198,245 in 2015, was directed to the Housing
Rehabilitation Loan Program. Program income of $23,573 was also directed to the City’s 2015 Housing



Rehabilitation Program by Council action. Program income includes loan repayments and is not subject to
the 30 percent set aside for administration and public services funding. No program income balance exists
at this time. 

The City's CDBG Housing Rehabilitation Loan Program provides deferred, zero-interest loans to
low/moderate-income households; 50 percent of the loan is forgiven after five years. The remainder is
paid when the property is sold or is no longer occupied as the principal residence of the recipient. Loan
funds assist homeowners with maintaining minimum housing standards and energy-related improvements
in single- and two-family dwellings, including interior improvements on townhouse and other common
interest community properties. Exterior rehab work on a dwelling unit within a common interest
community also qualifies when the homeowner is responsible for the work. A one-year tenancy
requirement of the program is waived for the rehabilitation of foreclosed properties. This allows
low/moderate-income homeowners who have purchased a foreclosed property to begin the rehabilitation
process upon purchase. The maximum rehab loan amount is $20,000; additional funds of not more than
$4,999 per project may be provided for lead-based paint abatement projects or other rehabilitation needs.
Funds used for assessment work to identify lead-based paint issues are granted to the homeowner and do
not become part of the loan amount.

The Home Energy Loan Program, a specialty program of the Coon Rapids CDBG Housing Rehabilitation
Loan Program, is designed to address the burden low/moderate-income households experience with high
energy consumption and related costs. This program provides for replacement of heating and
air-conditioning systems and water heaters with new units meeting federal energy efficiency standards and
addresses inadequate insulation and other energy-related items. The Home Energy Loan Program provides
deferred, zero interest loans of up to $10,000 that are completely forgiven after ten years.

It is anticipated that the 2016 CDBG funding allocation will provide assistance for twelve to sixteen
homeowners. Homeowners may not access both loan programs.

The application process requires the City Council hold a public hearing to take comments on the proposal.
Council is also requested to authorize the application for Community Development Block Grant funds for
program year 2016 and to authorize the Mayor and City Manager to execute all necessary documents with
Anoka County to implement the 2016 CDBG program.

RECOMMENDATION
Staff recommends the City Council:

a. Hold a public hearing and take public comment on the application for Community Development Block
Grant funds for program year 2016;
b. Authorize the application for Community Development Block Grant funds for program year 2016 for a
Housing Rehabilitation Program;
c. Authorize the Mayor and City Manager to execute a CDBG Program Agreement, together with any
other necessary documents, with Anoka County regarding the implementation of the 2016 CDBG
program.

Attachments
2016 CDBG Application
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2016 CDBG/HOME Project ApplicaƟon 
 

The Community Development Block Grant (CDBG)/HOME Investment Partnership Program project applicaƟon 
is due to the Anoka County Community Development office no later than 12 Noon on Friday, January 15, 
2016.  An ApplicaƟon Guide is available, online, with instrucƟons on compleƟng the applicaƟon, details on 
submission of the applicaƟon, and contact informaƟon is provided in the event there are addiƟonal quesƟons. 
Anoka County Community Development is hosƟng a Technical Assistance Training at 10:00 a.m. on Thursday, 
December 10, 2015 ‐ it is highly recommended that all applicants aƩend this training opportunity. 

 

GENERAL INFORMATION 
 

 RequesƟng CDBG Funding   RequesƟng HOME Funding 

 

       RequesƟng CHDO/HOME Funding 

 

Title of Project: 

 

Applicant: 

 

Contact Person/Title: 

 

Street Address: 

 

City:                 Zip Code: 

 

Phone #: 

 

Email: 

 

Type of OrganizaƟon:  

  Local Government        Non‐Profit OrganizaƟon 

  For‐Profit OrganizaƟon      InsƟtuƟon of Higher EducaƟon 

  Faith‐Based OrganizaƟon      Public Agency 

  Community Housing Development OrganizaƟon (CHDO) 

  Community Based Development OrganizaƟon (CBDO) 

  Anoka County Department: 

  Other (specify):  
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PROJECT INFORMATION 

Project Address: 

 

Project Service Area: 

 

This project will be completed in:  6 months    12 months    18 months 

 

Project AcƟvity (Select the one HUD acƟvity listed in the ApplicaƟon Guide that best fits this project;      
example: 03O Fire StaƟons or 14B RehabilitaƟon: MulƟ‐Unit ResidenƟal): 

 

 

 FUNDING REQUEST 

Amount ($) of Request: 

Amount ($) of Applicant Resources: 

Amount ($) from Other Sources: 

Total Project Cost ($): 

 

Does the total project cost account for federal prevailing wages if applicable (reference the ApplicaƟon 

Guide for informaƟon on federal prevailing wage)? No    Yes 

 

Can this project be parƟally funded? No    Yes 

 

Indicate if a loan or grant is preferred:  Loan    Grant 

 

Will CDBG/HOME funding be used to leverage addiƟonal funding? No    Yes 

 

Have all other funding sources been formally commiƩed?  No    Yes 

 

Is there a fiscal agent other than the applicant?  No    Yes 

*If, yes, was selected, please provide contact informaƟon: 
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BUDGET 

Consult the ApplicaƟon Guide for requirements on this secƟon. The budget proposal is in an Excel           

document available online; a hard copy of the budget in that form must be submiƩed with this proposal. 

 

MATCH ‐ HOME FUNDED PROJECTS ONLY 

  N/A ‐ Applying for CDBG Funding 

Specify the type of MATCH contribuƟon the applicant will use to meet the 25% MATCH requirement. 

 

 

 

 

BUDGET NARRATIVE 

Provide an explanaƟon of the project budget and funding sources including leveraged funds and how they 

are applied towards your project: 
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PROJECT NARRATIVE 

Project descripƟon: 
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Describe the need and urgency for the proposed project. Include the consequences if the project is not 

funded: 

 

 

 

 

 

 

 

 

Describe the applicant’s fiscal management including financial reporƟng and record keeping: 

 

 

 

 

 

 

 

 

PUBLIC INFRASTRUCTURE ‐ CDBG FUNDING 

 N/A ‐ Applying for HOME Funding 

Does this project involve infrastructure?  No    Yes, complete the following 

If the applicaƟon is requesƟng assistance for water/sewer improvements, street improvements, or other 

infrastructure, answer the following quesƟons. 

IdenƟfy the urgency of the improvement: 
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Is the improvement included in the city/town improvement plan? 

 

 

 

What circumstances led to the need for federal assistance? 

 

 

 

 

 

 

 

SLUM/BLIGHT REMOVAL (NATIONAL OBJECTIVE) ‐ CDBG FUNDING 

 N/A ‐ Applying for HOME Funding 

Does this project qualify as Slum/Blight?  No  Yes, complete the following: 

 

If this project is for slum/blight removal, verificaƟon must be made in order to assure that a CDBG‐funded 

acƟvity meets the naƟonal objecƟve regarding slums and blight. VerificaƟon for this project falls within 

one of the following categories: 

 EliminaƟon of Slums and Blight Area Basis (SBA) 

 EliminaƟon of Slums and Blight Spot Basis (SBS) 

 

Describe/idenƟfy the site locaƟon or boundaries ‐ Include map aƩachment: 
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Indicate the percentage of building or public improvements that were deteriorated when the project was 

designed as slum/blight, and the year of designaƟon: 

    % designated in     (year) 

 

Describe the public improvement/type of condiƟon: 

 

 

 

 

 

 

 

 

 

 

Describe the condiƟons that qualify the project as slum or blight: 
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BENEFIT TO LOW AND MODERATE INCOME PEOPLE (NATIONAL OBJECTIVE) ‐ CDBG FUNDING 

 N/A ‐ Applying for HOME Funding 

Does this project meet the Benefit to Low and Moderate Income People naƟonal objecƟve? 

  No    Yes, complete the following 

 

IdenƟfy one benefit group that will meet the Low/Moderate Income naƟonal objecƟve. Carefully review 

the following acƟvity definiƟons in the ApplicaƟon Guide before selecƟng an opƟon. 

  Low/Moderate Income Jobs (LMJ) (CreaƟon or RetenƟon) 

  Low/Moderate Income Clientele (LMC) (Public FaciliƟes or OrganizaƟons) 

  Low/Moderate Income Area Benefit (LMA) ‐ Required: outlined in service area map 

 Low/Moderate Income Housing (LMH) (ConstrucƟon and RehabilitaƟon) 

    Single‐Family Housing 

    MulƟ‐Family Housing 

 

Describe the process for collecƟng income and beneficiary data, including who will collect it and how the 

data will be stored: 
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HOUSING ACTIVITIES 

Is this project a housing acƟvity?  No    Yes, complete the following 

*All housing acƟviƟes will be considered for HOME funds before the use of CDBG 

Type of Housing: 

 Single‐Family      Townhome 

  2‐, 3‐, or 4‐plex    Single‐Room Occupancy 

  MulƟ‐Family      Other: 

 

Tenancy: 

  Owner‐Occupied 

  Renter‐Occupied 

 

Income Levels of Clients:     Benefit to Homeless: 

 0‐30% Area Median Income          N/A 

  31‐50% Area Median Income         Homeless Individuals 

  51‐60% Area Median Income         Homeless Families 

  61‐80% Area Median Income 

 

Non‐Homeless Special Needs PopulaƟon Served: 

  Elderly (62 years +)        Alcohol/Drug Abuse 

  Developmentally Disabled      Physical Disability 

  Severe Mental Illness        VicƟms of DomesƟc Violence 

  HIV/AIDS          N/A 

 

Total Number of Units in Project: 

 Number Occupied: 

  Number Vacant: 
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Describe how the locaƟon of the housing opportunity, in whole or part, provides and promotes greater 

choice and will not create undue concentraƟon of poverty in any given area: 

 

 

 

 

 

 

 

 

What are the current racial and income demographics of the neighborhood (not city) the project is located 

in? 

 

 

 

 

 

 

 

 

Describe how the project locaƟon will connect residents to jobs, transportaƟon, and community resources: 
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ACQUISITION, REHABILITATION, DEMOLITION, CLEARANCE, AND CONVERSION 

 N/A ‐ Applying to administer a Down Payment Assistance Program (DPA) or Tenant Based Rental 

  Assistance (TBRA) Program 

 

Type of Project: 

  Single ‐ or MulƟ‐Family Housing 

  Farm Land and Structures 

  Vacant Land; Free From any Structures 

  Business, Commercial, or Industrial 

Site Control ‐ Indicate the status of the project site and aƩach documentaƟon: 

  Applicant owns property ‐ Date acquired: 

  Lease ‐ ExpiraƟon date: 

  OpƟon to Purchase ‐ ExpiraƟon date: 

  Other ‐ Describe: 

Zoning ‐ Is the site zoned for the proposed acƟvity? No    Yes 

  *If, no, provide an explanaƟon and Ɵmetable to change zoning or obtain variance: 

Appraisal ‐ If request is for property acquisiƟon, has an appraisal been completed within the last 12 

months? 

  No; current fair market value is: 

  Yes; aƩach copy to applicaƟon 

RelocaƟon ‐ Will the project require relocaƟon (moving) of any occupants of a structure? 

 Temporary 

  Permanent 

  No relocaƟon necessary 

General InformaƟon NoƟce ‐ Has a General InformaƟon NoƟce to sellers and/or tenants of RelocaƟon or 

No RelocaƟon benefits been completed? 

  Yes; provided to occupants on the following date:  

  No; will be completed on the following date: 

  N/A 
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ENVIRONMENTAL CONCERNS 

  N/A ‐ Applying to administer a Down Payment Assistance Program (DPA) or Tenant Based Rental 

  Assistance (TBRA) Program 

Is the project currently underway? 

  Yes; and a federally‐accepted environmental review has been completed 

  Yes; but there has not been an environmental review 

  No; project will not begin before an environmental review is completed by Anoka County 

 

Noise Abatement and Control: 

  Distance from nearest railroad:    More, or    Less than 3,000 feet 

  Distance from nearest major roadway:  More, or    Less than 3,000 feet 

  Distance from nearest airport:    More, or    Less than 3,000 feet 

 

Wetland ProtecƟon ‐ Is there wetland associated with the proposed project?  No    Yes 

 

Flood Hazard Area ‐ Is there evidence or knowledge that a porƟon of the proposed project is located in a 

100– or 500‐year flood plain?  No    Yes 

 

Does the project include repair, rehabilitaƟon, or conversion of exisƟng building/faciliƟes? 

 No    Yes 

 

Does the project involve new construcƟon, acquisiƟon of undeveloped land or any construcƟon that       

requires ground disturbance? 

  No    Yes 

 

Is there any presence of lead or lead hazards within the property? 

  No    Yes    Unknown 

 

Does the project involve exisƟng units that are 50 years or older? No    Yes 

  *If, yes, does the property have historical significance? 

    No    Yes    Unknown 
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USE OF CONTRACTORS AND CONSULTANTS 

In accordance with federal regulaƟons, CDBG/HOME funds may not be used to directly or indirectly        

employ, award contracts to, or otherwise engage the services or any contractor or subrecipient during any 

period of debarment, suspension, or placement of ineligibility status. 

Will you hire a contractor or consultant to complete this project? 

  No    Yes, complete the following: 

  Name of consultant/firm and owner: 

 

 

  How were they selected? 

 

 

  Is the consultant/firm already under contract with your organizaƟon?    No    Yes 

  Is this consultant/firm a women or minority owned business?      No    Yes 

 

If you are unable to complete this secƟon at the Ɵme of applicaƟon, all contracts must be reviewed for  

debarment before a CDBG release of funds. Contact Anoka County with updated informaƟon. 

 

MARKET STUDY ‐ HOME FUNDED PROJECTS ONLY 

  N/A ‐ Applying for CDBG Funding 

All awarded projects must provide Anoka County a Market Study done by a 3rd party ‐ Will your               

organizaƟon have the ability to provide this? 

 No    Yes 
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CONFLICT OF INTEREST 

As an applicant requesƟng funding, will any of your employees, agents, consultants, officers, or elected 

officials meet any of the following conflicts of interest: 

  Yes    No  ParƟcipate in the decision making process for the approval of this applicaƟon? 

        (i.e., an Anoka County Commissioner or HRA Trustee) 

  Yes    No  Have a financial interest or reap a financial benefit from this program/acƟvity? 

  Yes    No  Han an interest in any contract, subcontract, or agreement with respect to this 

        applicaƟon either for themselves or those with whom they have family or  

        business Ɵes during the program year and for one year thereaŌer? 

*If you selected, “yes,” to any of the above, clearly describe the conflict below: 

 

 

 

REQUIRED DOCUMENTATION 

The following documents are required to be aƩached with the applicaƟon submission: 

 ResoluƟon of governing body requesƟng funds or board minutes approving submission of applicaƟon 

 Budget proposal ‐ using the Excel document provided online 

 If non‐profit ‐ State and Federal Tax ExempƟon DeterminaƟon LeƩer ‐ 501 (c)(3) 

 List of Board of Directors/Council or Trustees for Nonprofit applicaƟons 

 Project Ɵmeline or project schedule 

 

The following documents are ideas for supporƟve documentaƟon, which could assist Anoka County     

Community Development in further understanding your project: 

 Building/area informaƟon and photographs 

 Appraisals 

 SupporƟng documentaƟon, such as, survey, phase I/II environmental, census data, etc. 

 Phase level environmental report 

 Map or sketch of project area 

 Professional cerƟficaƟon, analysis of feasibility and/or cost esƟmate 

A copy of the applicant’s Audit, Management & Compliance Report and CerƟficate of Liability Insurance 

will be required before the Subrecipient Agreement can be completed, if your project is funded.  
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CERTIFICATION 

I hereby acknowledge that by applying for CDBG funds, this acƟvity may require compliance in the          

following areas: 

 UƟlizaƟon of minority and women contractors 

 Labor Standards Provisions (Davis‐Bacon Act) 

 Uniform RelocaƟon Act and SecƟon 104(d) 

 SecƟon 3 

 Environmental RegulaƟons 

 Flood Insurance 

 Lead‐Based Paint Assessment and/or RemediaƟon or Abatement 

 Debarred, suspended, and ineligible contractors and subrecipients 

 Handicapped accessibility 

 Title VI of the Civil Rights Act of 1964 

 Title VII of the Civil Rights Act of 1969 ‐ Fair Housing Act 

 

DUNS #: 

If not disclosed on this applicaƟon, the DUNS number will be required upon the finalizaƟon of the          

subrecipient agreement if your program/acƟvity is selected for funding. 

I cerƟfy that the informaƟon contained in this applicaƟon is true and correct and that it contains no       

misrepresentaƟons, falsificaƟons, intenƟonal omissions, or concealment of material facts and that the   

informaƟon given is true and complete to the best of my knowledge and belief. I further cerƟfy that no 

contracts have been awarded, funds commiƩed, or construcƟon begun on the proposed program, and that 

none will be prior to issuance of a Release of Funds by the Program Administrator. 

 

 

Signature of Authorized Official 

 

Name of Authorized Official 

 

Title 

 

Date 



   
City Council Regular   12.           
Meeting Date: 01/05/2016  
Subject: Consider Resolution No. 16-6(9) Awarding Contract for 2016 Sanitary Sewer Lining

Program
Submitted For: Tim Himmer, Public Works Director 
From: Sarah Greene, Administrative Assistant II

INTRODUCTION
As part of the 10 year capital improvement program, we have selected several neighborhoods to continue
the sanitary sewer lining program. Lining in 2016 will be done in areas as shown on the attached map.
The consulting engineer, SEH, Inc., completed plans and specifications for this year's sanitary sewer
lining program and advertised for bids. Council is requested to award a contract at this time.

DISCUSSION
The City is continuing the lining program for the sanitary sewer system that began in 2008. Lining will be
done to complete all remaining clay sanitary sewer pipe segments in poor condition, as shown on the
attached location map. While this lining project will complete all the poorly rated clay sanitary sewer
segments, an assessment of approximately 38,000 feet of additional clay pipe segments will also be
undertaken as a project alternate. When the lining program was first initiated these segments were
removed from the 10 year project scope because they were found to be in great condition, and the plan
was to start the program by addressing the most pressing needs first. This cleaning and televising project
alternate will provide updated information on the condition of all remaining clay pipe in the City and be
the basis for future maintenance needs.

On November 17, 2015, Council approved the plans and specifications and authorized advertisement for
bids. Bids were advertised in November and received on December 22, 2015. Five bids were received and
are summarized as follows:
Contractor Bid Amount
Insituform Technologies USA, Inc. $1,233,366.40

Veit & Company, Inc. $1,308,265.35

Michaels Corporation $1,617,535.50

Visu-Sewer, Inc. $1,683,688.00

Lametti & Sons $1,719,681.00



The engineer's estimate for this work is $1,246,947.00. The low bidder, Insituform Technologies USA,
LLC, has successfully completed similar projects for the City in the past. If Council awards a contract on
January 5, 2016, it is anticipated work can begin in late March and be completed by August 1, 2016
pending weather conditions.

RECOMMENDATION
It is recommended the City Council adopt Resolution No. 16-6(9) awarding a contract to Insituform
Technologies USA, Inc. in the amount of $1,233,366.40 for the 2016 Sanitary Sewer Lining Program.

BUDGET IMPACT:
The 2016 budget includes $1.2M for this project.  Combining this construction contract with the
engineering design services work that was previously approved ($80,000) produces a total project cost in
the amount of $1,313,366.40.  This amount does exceed the project budget, but staff feels it is necessary
to better understand the condition of the remaining unlined clay pipe in the system and is therefore
recommending approval of the entire contract amount.  Funds are available from the 2015 sanitary lining
project that can be carried forward to cover these additional costs.

Alternatively, the City Council could authorize a contract in the amount of $1,177,366.40, which is the
total minus the cleaning and televising of the unlined clay pipe, and defer that portion of the work to a
subsequent year.

Attachments
Location Map
Bid Recommendation Letter
Resolution 16-6(9)
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RESOLUTION NO. 16-6(9) 

 

(9) RESOLUTION ACCEPTING BID AND 

AWARDING CONTRACT 

 

 

WHEREAS, pursuant to an advertisement for bids for the improvement of the City's sanitary 

sewer sytem by lining existing sewer pipe, bids were received, opened and tabulated 

according to law, and the following bids were received complying with the advertisement: 

 

 Insituform Technologies USA, Inc. $ 1,233,366.40 

 Veit & Company, Inc. $ 1,308,265.35 

 Michaels Corporation $ 1,617,535.50 

 Visu-Sewer, Inc. $ 1,683,688.00 

 Lametti & Sons, Inc. $ 1,719,681.00 

 

WHEREAS, it appears that Insituform Technologies USA, LLC of Chesterfield, Missouri is the 

lowest responsible bidder; and 

 

WHEREAS, the City of Coon Rapids expects to reimburse all or a portion of the project 

expenditures with the proceeds of debt to be incurred by the City; and 

 

WHEREAS, this declaration is made pursuant to Section 1.103-18 of the Income Tax 

Regulations of the Internal Revenue Service. 

 

NOW, THEREFORE, BE IT RESOLVED by the City Council of Coon Rapids, Minnesota that 

the bid of $1,233,366.40 by Insituform Technologies USA, LLC for Coon Rapids 

Improvement Project 16-6 be accepted as the lowest responsible bid. 

 

BE IT FURTHER RESOLVED that the Mayor and City Manager are hereby authorized and 

directed to enter into a contract with Insituform Technoloiges USA, LLC of Chesterfield, 

Missouri for the improvement of the City's sanitary sewer system by lining existing sewer 

pipe according to the plans and specifications therefore approved by the City Council and 

on file in the office of the City Clerk. 

 

BE IT FURTHER RESOLVED that the City Clerk is hereby authorized and directed to return 

forthwith to all bidders the deposits made with their bids, except that the deposits of the 

successful bidder and the next two lowest bidders shall be retained until a contract has been 

signed. 

 

Adopted this 5th day of January, 2016. 

         

             

        ______________________________ 

        Jerry Koch, Mayor 

ATTEST: 

 

 

_____________________________ 

Joan Lenzmeier, City Clerk 



   
City Council Regular   13.           
Meeting Date: 01/05/2016  
Subject: Consider Resolution No. 15-20(8) Accepting Plans and Specifications for 2016 Park

Redevelopment Projects, and Authorizing Solicitation of Bids
Submitted For: Tim Himmer, Public Works Director 
From: Sarah Greene, Administrative Assistant II

INTRODUCTION
Staff is seeking acceptance of plans and specifications, and authorization to bid the 2016 Park
Redevelopment projects at Mason, Delta, Pheasant Ridge, and Woodcrest Parks.

DISCUSSION
As part of the City's proposed 2016 Park Redevelopment projects, Council approved preliminary concept
plans prepared by Kimley-Horn for Mason, Delta, Pheasant Ridge, and Woodcrest Parks at its August 18,
2015 Regular Meeting and ordered preparation of plans and specifications. Plans at 75% completeness
were discussed at a work session held November 17, and Council's feedback was incorporated into the
final plans attached for review.

The main issue from all the park designs remains the warming house at Woodcrest. If Council recalls,
there was desire to maintain the existing warming house but investigation of the structure by the City's
Building Official found that it would cost upwards of $70,000 to bring the structure into Code
compliance. Specific improvements include ADA restrooms, electrical upgrades, roofing, doors, block
repairs, and other cosmetic items. Staff is proposing to remove the structure and construct a concrete pad
that would serve as a location for temporary restrooms (BIFFS) and a drinking fountain. A bid alternate is
also being considered to furnish and install a precast restroom facility on the concrete pad; this item is
currently being investigated to determine whether or not adequate project budget exists.

RECOMMENDATION
Staff recommends that the City Council adopt Resolution No. 15-20(8) accepting plans and specifications
for 2016 Park Redevelopment Projects, and authorize the solicitation of bids.

BUDGET IMPACT:
This project is proposed to be funded by the park bond referendum and it is anticipated to be within the
allotted budget for these improvements.

Attachments
Proposed Improvements
Resolution 15-20(8)
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 RESOLUTION NO. 15-20(8) 

 

 (8) RESOLUTION APPROVING PLANS AND SPECIFICATIONS 

 AND ORDERING ADVERTISEMENT FOR BIDS 

 

 

WHEREAS, pursuant to prior direction from the City Council, Kimley-Horn and Associates, 

Inc. has prepared plans and specifications for 2016 Park Redevelopment Projects and has 

presented such plans and specifications to the Council for approval; and 

 

WHEREAS, in 2013, a Park Referendum authorized the City to sell bonds to fund this project; 

and 

 

WHEREAS, the City of Coon Rapids expects to reimburse all or a portion of the project 

expenditures with the proceeds of debt to be incurred by the City; and 

 

WHEREAS, this declaration is made pursuant to Section 1.103-18 of the Income Tax 

Regulations of the Internal Revenue Service. 

 

NOW THEREFORE, BE IT RESOLVED by the City Council of Coon Rapids, Minnesota: 

 

1.  Such plans and specifications, a copy of which is attached hereto and made a part 

hereof, are hereby approved. 

 

2.  The City Clerk shall prepare and cause to be inserted in the official paper and in a 

trade journal, if applicable, an advertisement for bids upon the making of such 

improvement under such approved plans and specifications.  The advertisement shall be 

published for 21 days, specify the work to be done, and state that bids will be received by 

the Clerk until 2:00 p.m. on the 3rd day of February, 2016 at which time they will be 

publicly opened in the City Hall by the City Clerk and Engineer, will then be tabulated, 

and then considered by the City Council at 7:00 p.m. on the 16th day of February, 2016 

in the Council Chambers.  No bids will be considered unless sealed and filed with the 

Clerk and accompanied by a cash deposit, cashier's check, bid bond or certified check 

payable to the Clerk for 5% of the amount of such bid. 

 

Adopted this 5th day of January, 2016. 

 

 

 

       ________________________________ 

       Jerry Koch, Mayor 

 

ATTEST: 

 

 

 

_____________________________ 

Joan Lenzmeier, City Clerk 



   
City Council Regular   14.           
Meeting Date: 01/05/2016  
Subject: Consider Award of a Construction Management Contract for CP 15-15, Intersection

Improvement at Northdale Boulevard and Redwood Street
Submitted For: Tim Himmer, Public Works Director 
From: Sarah Greene, Administrative Assistant II

INTRODUCTION
The City Council is asked to consider a construction management contract, per the attached proposal
submitted by WSB & Associates, Inc. (WSB), for the Northdale/Redwood signalization project (City
project 15-15).

DISCUSSION
At its regular meeting held November 4, 2015, the City Council approved plans and specifications
prepared by WSB, and authorized the advertisement of bids for the Intersection Improvement at
Northdale Boulevard and Redwood Street. Bids were opened December 3, 2015, and Council awarded a
contract to Valley Paving, Inc. on December 15, 2015.

Staff has since reviewed City workload and availability to self perform construction services on this
project, and has determined that it would be beneficial to have WSB handle these services. The scope of
services includes project management and contract administration, inspections, staking, and materials
sampling and testing; totaling $150,193.00.

RECOMMENDATION
Staff recommends that the the City Council award a construction management contract to WSB &
Associates, Inc., in the amount of $150,193.00, for the Intersection Improvements at Northdale Boulevard
and Redwood Street; City Project 15-15.

BUDGET IMPACT:
This project is a joint venture between the City and Anoka County, with the construction funding
distribution being 75% (City) and 25% (County).  The County is also responsible for 8% overhead on
construction engineering services for their portion of construction costs, and will therefore cover
approximately $22,000 of this cost.

Attachments
WSB Proposal



 
 
 
 Infrastructure       Engineering   Planning  Construction 701 Xenia Avenue South 

 Suite 300 
 Minneapolis, MN 55416 
 Tel:  763 541-4800    
      Fax:  763 541-1700 

 
Minneapolis  St. Cloud 

Equal Opportunity Employer 
 

 

 
 
December 16, 2015 
 
 
Tim Himmer, PE 
City of Coon Rapids Public Works Director 
11155 Robinson Drive 
Coon Rapids, MN 55433 
 
Re:  Northdale Boulevard (CSAH 11) Intersection Improvements 
   Proposal for Engineering Services 
   City of Coon Rapids, MN 
   
  
Dear Mr. Himmer: 
 
WSB & Associates, Inc. (WSB) are pleased to submit the attached proposal for the Construction 
Administration Engineering Services for improvements at the Northdale Blvd NW and Redwood 
Street NW Intersection.   
 
The total for this work is $150,193.  This includes $118,481 for construction observation and 
administration, $13,602 for construction staking and $18,110 for construction testing. 
 
We are eager and ready to start the next phase of this project.  If you have any questions about 
this proposal, please do not hesitate to contact me at 763-287-8523.   
 
 
 
Sincerely, 
WSB & ASSOCIATES, INC. 
 
 
 
Nicholas Hentges, PE 
Project Manager 
 
Attachments 
 
 
 
 
 
 



Mr. Tim Himmer, PE 
City of Coon Rapids 
December 16, 2015 
Page 2 of 4 
 
 

 
 

 

WSB & ASSOCIATES, INC. 
CONSTRUCTION SCOPE OF SERVICES 

NORTHDALE BLVD NW AND REDWOOD ST NW INTERSECTION 
IMPROVEMENTS 

CITY OF COON RAPIDS 
 
 
This scope of services and cost estimate assumes that WSB & Associates, Inc. (WSB) will 
provide the construction administration services for the Northdale Blvd and Redwood St. NW 
Intersection Improvements project in the city of Coon Rapids.  We have identified in our 
proposal all of the work required to properly administer and document the construction of this 
local and state aid funded project.     
 
Our scope of services assumes that the project will be fully constructed in 2016 with, final 
paving, clean up and maintenance completed in summer 2016 and final closeout payment to the 
contractor in fall 2016.  The content of this scope of services is based on the information 
presented in the construction documents for the Northdale Blvd NW and Redwood St NW 
Intersection Improvements project. 
 
SCOPE OF SERVICES 

Project Management and Contract Administration 

 
WSB & Associates, Inc. will provide the overall project management of the project and will be 
responsible for all construction administration activities.  After the contract has been awarded, 
WSB will prepare for and hold a pre-construction meeting.   
 
Nicholas Hentges, P.E. will be the Project Manager who will work and coordinate with the City 
Engineer and run weekly construction meetings. It is assumed that there will be 10 weekly 
meetings.  Nicholas will be responsible for preparing and certifying all monthly pay vouchers, 
change orders, supplemental agreements, and authorizations to proceed with contract changes, 
prior to forwarding them on to the City for processing.  Nicholas will also be responsible for 
providing coordination with the contractor, the utility companies, property owners, and project 
personnel.  It is anticipated that Nicholas will be on site part-time throughout the duration of the 
project to address project needs.  All shop drawings, material and suppliers will be reviewed for 
compliance with the plans and specifications.   
 
Construction Inspection Services 
 
WSB will provide one full-time observer to be on-site during the duration of the project.  This 
proposal assumes a 16 week construction duration.  The proposal assumes that the construction 
observer will be in-site for 50 hours a week for the entire 16 week project duration. The proposal 
also assumes 16 hours for the final closeout documentation and 32 hours for the final 
walkthrough, punch list items, and as-builts. 
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It is assumed the construction start date will be May 2, 2016 with a substantial completion date 
of August 19, 2016.   This results in a construction duration of 16 weeks.   
 
The construction observer’s responsibilities on the project would include the following: 
 
 Monitor Contractor for Compliance with Plans and Specifications 
 Track Quantities and material certifications 
 Review Equal Employment Opportunity and Labor Compliance requirements 
 Coordinate Surveying and Staking 
 Coordinate with utilities and the Contractor for utility relocations 
 Coordinate Material Sampling and Testing to ensure compliance to the Schedule of Material 

Controls. 
 Coordinate Shop Drawing submittals and Design Issues with Engineer 
 Monitor conformance with all applicable permit requirements 
 Ensure compliance to County and City construction practices and design standards. 
 Coordinate with City personnel on construction activities as needed. 
 Inspect Traffic Control and Public Safety. 
 Complete project documentation 
 Coordinate with Home Owners on Construction Activities 
 
The project documentation that will be completed as part of these services will include but not be 
limited to: 
 
 Change in Construction Status 
 Authorizations to Proceed with Contract Changes 
 Change orders 
 Supplemental Agreements 
 Daily and Weekly Diaries 
 Preliminary and Final Grading and Base Reports 
 Partial and Final Payment Vouchers 
 Material Certification Forms 
 Item Record Accounts 
 Field monitoring of labor compliance 
 
WSB will assign Jeff Michniewicz as the Quality Assurance Manager for the project.  Jeff will 
work with all WSB construction inspection personnel to ensure the project will be administered 
to conform to applicable laws and regulations and procedures established by MnDOT for State 
Aid projects.   
 
Record Drawings 
 
WSB will provide a set of record drawings of the project to the County and the City on bond 
paper and electronic format as part of the contract.   
 



Mr. Tim Himmer, PE 
City of Coon Rapids 
December 16, 2015 
Page 4 of 4 
 
 

 
 

 

Construction Staking 
 
WSB will provide a survey crew to do all construction staking for the project, including 
construction limits, grading alignment and grades for all utility and street facilities and 
appurtenances, signage locations, and any other survey needs for this project.  
 
Materials and Testing 
 
WSB will provide material sampling and testing services for the project. WSB will also provide 
the necessary construction testing documentation.  MnDOT will be providing the plant 
inspection for concrete and bituminous production.  MnDOT does charge for these services and 
the City will be responsible for these costs. It is anticipated the MnDOT will invoice the City of 
Coon Rapids directly for these services. 
 
All field tests will be done in conformance with current MnDOT (SALT) schedule of material 
controls and project specifications or as modified by the contract special provisions. 
 
 WSB will provide logs and records consistent with MnDOT policies.  Necessary 

concrete, bituminous, grading and base reports will be prepared by WSB. 
 WSB will provide the necessary testing personnel and certified testing equipment. 

 
WSB’s construction observer will obtain and manage all testing documentation.   
 
MISCELLANEOUS 

The City of Coon Rapids will assist in certain project elements including the following: 

 Notification to residents of the project. 

If this proposal is acceptable, please execute the signature block below and return as our authorization 
to proceed. 
 
 
PROPOSAL FOR: 
Construction Services 
Northdale Blvd NW and Redwood St. NW Intersection Improvements 
 
ACCEPTED BY: 
 
City of Coon Rapids, MN 
 
Name        
 
Title        
 
Date        



 

 S.A.P. 002-611-035, S.A.P. 114-020-049 Project Manager Quality Control Chief Inspector Labor Compliance Senior Survey Two Person
& Engineer State Aid State Aid Technician Survey Crew Clerical Total 

WORK TASK                                                   Contract No Nicholas Hentges Jeff Michniewicz Scott Ramlo Pete Helder Hours Cost
Task Description

1 PROJECT MANAGEMENT
Project Management 12 6 18 $1,926.00

2 CONTRACT ADMINISTRATION
Pre-Construction Conference 3 2 2 2 9 $1,051.00
Weekly Meeting (Assume 10 meetings) 30 4 10 4 48 $5,810.00
Labor Compliance 4 4 40 48 $4,672.00
Documentation Review 8 4 12 24 $2,968.00
Contract Administration 8 4 12 2 26 $3,148.00
Monthly Pay Estimates 6 5 12 8 31 $3,408.00
Final Pay Voucher 2 4 4 3 13 $1,527.00
Materials Certification 8 4 12 $1,704.00
Materials Certification Summary 8 4 12 $1,704.00
Final Documentation 4 4 16 2 6 32 $3,482.00
 

3 CONSTRUCTION INSPECTION SERVICES
Pre-Project Inspection / Removal Measurements 10 10 $1,100.00
Full Time Construction Inspection (16 Weeks) 678 678 $74,580.00
Traffic Control Inspection / Haul Roads 6 6 $660.00
Construction Staking & coordination 4 12 56 72 $11,148.00
Punchlist / Final Inspection 4 2 30 36 $4,124.00
As-builts / Warranty Inspection 4 32 2 10 1 49 $5,989.00

4 MATERIALS
Testing Documentation 2 6 2 10 $1,422.00
Concrete Field Testing Coordination / Review 2 2 $220.00
Grading & Base Field Testing Coordination / Review 2 2 $220.00
Bituminous Field Testing Coordination / Review 2 2 $220.00

Assume 16 weeks construction
Total Hours 83 55 848 44 14 66 30 1140

Hourly Costs 127.00 158.00 110.00 90.00 127.00 164.00 67.00
WSB SALARY COSTS $10,541.00 $8,690.00 $93,280.00 $3,960.00 $1,778.00 $10,824.00 $2,010.00 $131,083.00

CONSTRUCTION TESTING $18,110.00

Expenses
Survey Stakes $1,000.00

TOTAL PROJECT COST $150,193.00

See attached Fee Schedule

S.A.P. 002-611-035, S.A.P. 114-020-049
ESTIMATE OF COST - Northdale Blvd NW (CSAH 11) and Redwood St NW Intersection Improvements

 WSB & Associates Inc.

Curb & Gutter, Storm Sewer, Sidewalk, Bituminous Paving and Appurtenant Work
City of Coon Rapids, Minnesota



Minimum Likely Minimum Likely
1550 CU YD Proctor, 1 per soil type (Proctor) 1 2 $130 $130 $260

Specified Density 1/4000 CU YD (Nuclear) 1 3 $25 $25 $75
496 Lin. Feet (Struct.) Specified Density 1/500 Ft. or each structure (Nuclear) 1 3 $25 $25 $75

Sand Cone Density (Upon Request) $35 $0 $0

1214 CU YD Gradation 1/20000 CU YD 1 2 $120 $120 $240

Proctor, 1 per soil type (Proctor) 1 1 $130 $130 $130

Specified Density 1/4000 CU YD (Nuclear) 1 2 $25 $25 $50

DCP (Upon Request) $20 $0 $0
Gradation 1/1000 tons (from 500 to 4000 tons) 2 3 $120 $240 $360

1375.2 Tons Aggregate Quality Test (1 per source) 1 1 $450 $450 $450
Proctor, 1 per soil type (Proctor) 1 1 $130 $130 $130
Specified Density 1/1800 tons (Nuclear) 1 5 $25 $25 $125
DCP (Upon Request) $20 $0 $0
Gradation 1/1000 tons (from 500 to 4000 tons) 0 1 $120 $0 $120

196.2 Tons Proctor, 1 per soil type (Proctor) 1 1 $130 $130 $130
Specified Density 1/1800 tons (Nuclear) 1 2 $25 $25 $50
DCP (Upon Request) $20 $0 $0

2660 TON(WE4C) MnDOT Gyratory Mix Properties (1 test/day/mix type) 4 4 $525 $2,100 $2,100
17 TON(WE2C) Companion Core Densities (estimate 1/600 ton) 6 8 $50 $300 $400
240 CU YD Testing of Fresh Concrete (1 set of 4 cyls/100 CU YD) 3 6 $85 $255 $510

Testing of Hardened Concrete Cylinders 9 18 $27 $243 $486
Roll Tests 1684 Lin. Feet Roll Tests on Subgrade and Class 5 2 6 $85 $170 $510

SUBTOTALS 40 40 $4,523 $6,201

Time & Mileage Unit Rate ($)  Est. Quantity Cost Comments
Mileage Mile 0.575 3550 $2,041 71 Miles / 80 Minutes, Round Trip 

Technician Time Hr 85 94 $7,990

Clerical Hr 65 12 $780
Project Engineer Hr 112 3 $336
Project Management Hr 127 6 $762

SUBTOTALS $11,909

TripsUnitsQuantityMaterial

Total Cost ‐ Minimum Total Cost ‐ Likely

$16,432 $18,110

City of Coon Rapids, Minnesota

Concrete Testing

Bituminous Testing

Aggregate - Class 2 (Surface 
& Shoulder)

Aggregate  Base Class 5

Grading Material - Granular & 
Select Granular Borrow

Common 
Excavation/Embankment

Cost
Cost per Test ($)

 # of TestsAgency Testing Frequency (per SALT Schedule of Materials 
Control)

Hours

Grading, Bituminous Surfacing, Storm Sewer, and Concrete Walks

 WSB & Associates Inc.
ESTIMATE OF COST - Material Sampling and Testing

City of Coon Rapids for 
S.A.P. 002-611-035, S.A.P. 114-020-049



   
City Council Regular   15.           
Meeting Date: 01/05/2016  
Subject: Consider Resolution No. 15-16(8) Accepting Plans and Specifications for Sand Creek Park

Building Package, and Authorizing Solicitation of Bids
Submitted For: Tim Himmer, Public Works Director 
From: Sarah Greene, Administrative Assistant II

INTRODUCTION
Staff is seeking acceptance of plans and specifications, and authorization to bid the building package for
Sand Creek Park.

DISCUSSION
Council authorized the solicitation of bids for the Sand Creek Park building package on May 19, 2015,
and bids were received on July 13th. At that time all bids were rejected and it was decided to rebid the
project when the bidding environment improved for this type of project. Since that time staff has met with
the Council on several occasions to discuss exterior materials in an effort to reduce costs while
maintaining compliance with City Code. The package includes a warming house and concession area,
with two alternative exterior material options (architectural metal and masonry veneer), and a small
maintenance building.

The building redesign included additional work that was beyond the original project design scope. These
additional items include a revised set of project drawings and specifications, and another round of
advertisement and bidding. As discussed in work session, staff has been using the construction
administration portion of the project budget to this point to cover the expected redesign fees. With the
project moving forward into the bidding phase it is now time to supplement the budget to cover these
redesign fees. Staff is requesting to add $23,000 to cover the additional work done by the architect,
mechanical and structural engineers, and construction manager.

RECOMMENDATION
Staff recommends that the City Council adopt Resolution No. 15-16(8) accepting plans and specifications
for the Sand Creek Park Building Package, and authorize the solicitation of bids.

It is further recommended that the City Council authorize an additional $23,000 in redesign fees to
supplement the construction administration funds previously utilized for this task.

BUDGET IMPACT:
This project is proposed to be funded from the Facilities Construction Fund.

Attachments



Building Elevations
Resolution No. 15-16(8)
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 RESOLUTION NO. 15-16(8) 
 
 (8) RESOLUTION APPROVING PLANS AND SPECIFICATIONS 
 AND ORDERING ADVERTISEMENT FOR BIDS 
 
 
WHEREAS, pursuant to prior direction from the City Council, Oertel Architects has prepared 

plans and specifications for the building improvements at Sand Creek Park and has 
presented such plans and specifications to the Council for approval; and 

 
WHEREAS, a construction management contract was previously awarded to Amcon 

Construction Company, LLC for these improvements, and various components of the 
project will be bid separately for a period of four weeks; and 

 
WHEREAS, which project shall be financed from the Facility Construction Fund. 
 
NOW THEREFORE, BE IT RESOLVED by the City Council of Coon Rapids, Minnesota: 
 

1.  Such plans and specifications, a copy of which is attached hereto and made a part 
hereof, are hereby approved. 
 
2.  The construction management company shall prepare and cause to be inserted in the 
official paper and in a trade journal, if applicable, an advertisement for bids upon the 
making of such improvement under such approved plans and specifications.  The 
advertisement shall be published for 21 days, specify the work to be done, and state that 
bids will be received until 2:00 p.m. on the 4th day of February, 2016 at which time they 
will be publicly opened in the City Hall by the City Clerk and Engineer, will then be 
tabulated, and then considered by the City Council at 7:00 p.m. on the 16th day of 
February, 2016 in the Council Chambers.  No bids will be considered unless sealed and 
filed with the Clerk and accompanied by a cash deposit, cashier's check, bid bond or 
certified check payable to the Clerk for 5% of the amount of such bid. 
 

Adopted this 5th day of January, 2016. 
 
 
 
       ________________________________ 
       Jerry Koch, Mayor 
 
ATTEST: 
 
 
 
_____________________________ 
Joan Lenzmeier, City Clerk 



   
City Council Regular   16.           
Meeting Date: 01/05/2016  
Subject: Designating Depositories and Investment Collateral Management Procedures
From: Kevin Vouk, Manager of

Accounting/Treasurer

INTRODUCTION
Chapter 118A of the Minnesota Statutes sets forth the requirements for the deposit of public funds and
the management of collateral.

DISCUSSION
State Statutes allow the City Council to authorize the treasurer or chief financial officer to designate
depositories for City funds and to manage the collateral for those funds. The attached resolution
designates Wells Fargo Bank Minnesota, N.A. as the official depository and authorizes the Manager of
Accounting/Treasurer or Finance Director to designate additional depositories for investment purposes,
approve wire transfer agreements with the depositories, and manage the collateral as prescribed by State
Statute.

RECOMMENDATION
Adopt Resolution 16-1 designating depositories and investment collateral management procedures.

Attachments
RS 16-1



RESOLUTION NO. 16-1

RESOLUTION DESIGNATING DEPOSITORIES AND
INVESTMENT COLLATERAL MANAGEMENT PROCEDURES

WHEREAS, Minnesota Statutes Section 118 sets forth the procedures for the deposit of public
funds; and

WHEREAS, these statutes allow the Coon Rapids City Council to authorize the treasurer or
chief financial officer to annually designate a bank as the official depository for
the City funds and manage the collateral pledged to such funds; and

WHEREAS, Wells Fargo Bank Minnesota, N.A. is now the official depository; and

WHEREAS, Wells Fargo Bank Minnesota, N.A. wire transfers funds to institutions the City
purchases investments from.

NOW, THEREFORE, BE IT RESOLVED by the City Council of Coon Rapids, Minnesota
that  Wells  Fargo  Bank  Minnesota,  N.A.  is  designated  as  the  City’s  official
depository  for  2016  and  the  Manager  of  Accounting/Treasurer  or  Finance
Director  are  authorized  to  designate  additional  depositories  for  investment
purposes  and  to  approve  wire  transfer  agreements  with  Wells  Fargo  Bank
Minnesota, N.A. and other designated depositories.

BE IT FURTHER RESOLVED that the Manager of Accounting/Treasurer or Finance Director
of the City of Coon Rapids are hereby designated as the approved authority for
the acceptance and release of all collateral to be held by the City in conjunction
with City funds on deposit with authorized institutions.

Adopted this 5th day of January, 2016, by the Coon Rapids City Council.

                                                                        
Jerry Koch, Mayor

ATTEST:

__________________________________
Joan Lenzmeier, City Clerk
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